LANGUAGE  FOR  MEANING 


Teachers*  Guide  and  Key  for 


Sharing  Experiences 


BY 


Paul  McKee  and  Annie  McCowen 


(b) 

aon  marks 
Yds  correctly, 
the  parts  of  a 


HOUGHTON  MIFFLIN  COMPANY 


/ 


must  use  in 
amenities  or 
Tsideration  for 
mg.  Examples 
take  part  in  con^ 

~ conversation  oii^ 

xlking,  (c)  introducing 
>r,  and  (d)  writing  some/ 
a friend  which  shows  tK 
sonal. 


-civitit  A-nich  fifth  grade  boys  and  girls  needchat 


~»n  on  a 


INTRODUCTORY  STATEMENT 


HI/ 


It  is  the  purpose  of  Part  One  of  this  guide , or  manual , to  point  out  certain  character- 
istics of  Sharing  Experiences,  the  fifth  grade  textbook  in  the  Language  for  Mean- 
ing series.  Suggestions  for  teaching  the  lessons  are  presented  in  Part  Two. 

Part  One 

Certain  Characteristics  of  Sharing  Experiences 


Important  language  activities.  Sharing 
Experiences  provides  instruction  which  any 
boy  or  girl  needs  in  order  to  take  part  effec- 
tively in  the  most  important  language  activi- 
ties of  his  everyday  life,  both  in  and  out  of 
school.  All  such  activities,  simple  and  com- 
plex, may  be  classified  as  follows: 1 

1.  Taking  part  in  conversations  or  discus - 
sionSj  including  informal  conversations, 
directed  discussions  on  a given  problem 
or  question,  making  introductions,  and 
using  the  telephone 

2.  Preparing  and  making  reports , oral  and 
written,  including  recitals  of  personal 
experiences  and  experiences  of  others, 
and  special  topic  reports  for  which  in- 
formation must  be  gathered 

3.  Writing  letters , including  informal  notes, 
friendly  letters,  business  letters,  invita- 
tions, and  replies  to  invitations 

4.  Giving  reviews , oral  and  written,  includ- 
ing brief  reviews  of  books,  motion 
pictures,  and  radio  programs 

5.  Telling  stories , oral  and  written,  includ- 
ing stories  read  and  heard,  stories  made 
of  personal  experiences,  and  stories  made 
of  imaginary  happenings 

6.  Giving  descriptions , oral  and  written 

7.  Giving  directions , oral  and  written 

8.  Making  announcements , oral  and  written 

9.  Creative  writing 

Language  abilities.  To  participate  suc- 

ssfully  in  each  of  the  nine  language  activi- 
ies,  a pupil  needs  to  gain  control  of  certain 
efinite  abilities  which  may  be  classified  in  the 
our  following  groups: 

1.  Those  abilities  which  he  must  have  in 

order  to  select  topics  on  which  to  talk  or 

Sharing  Experiences  teaches  only  those  activities,  or 
learn. 


write,  and  to  decide  upon  important  and 
interesting  things  to  say  about  those  topics. 
Examples  of  items  to  be  taught  in  develop- 
ing such  abilities  are:  (a)  how  to  select  a 
topic  for  a report,  (b)  what  to  write  about 
in  a friendly  news  letter,  (c)  what  to  tell  in 
giving  directions,  and  (d)  what  to  tell  or  ask 
in  a conversation. 

2.  Those  abilities  which  he  must  acquire  in 
order  to  put  what  he  means  in  language 
that  is  clear  and  exact  enough  so  that 
others  can  understand  what  he  really 
means.  Examples  of  abilities  to  be  taught 
are:  (a)  using  a word  or  phrase  that  ex- 
presses exactly  a meaning  intended  instead 
of  using  a word  or  phrase  which  does  not 
express  that  meaning  exactly,  (b)  keeping 
sentences  apart  rather  than  running  them 
together,  (c)  arranging  the  parts  of  a sen- 
tence so  that  it  gives  exactly  the  meaning  in- 
tended, and  (d)  telling  things  in  correct  order. 

3.  Those  abilities  which  he  must  acquire  in 
order  to  speak  and  write  correctly.  Ex- 
amples are:  (a)  using  words  correctly,  (b) 
using  capital  letters  and  punctuation  marks 
correctly,  (c)  pronouncing  words  correctly, 
and  (d)  placing  and  spacing  the  parts  of  a 
letter  correctly. 

4.  Those  abilities  which  he  must  use  in 
order  to  observe  the  social  amenities  or 
courtesies  that  constitute  consideration  for 
others  in  speaking  and  writing.  Examples 
are:  (a)  helping  others  to  take  part  in  con 
versation,  (b)  talking  in  conversation  o~R^ 
when  no  one  else  is  talking,  (c)  introducing 
one  person  to  another,  and  (d)  writing  some/ 
thing  in  a letter  to  a friend  which  shows  thw 
the  letter  is  personal. 
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Organization  of  the  hook.  With  this  point 
©f  view  in  mind,  149  definite,  clear-cut  les- 
sons have  been  placed  in  Sharing  Experi- 
ences. The  general  purpose  of  each  of  these 
lessons  is  one  or  another  of  the  following: 

1.  To  arouse  the  pupil’s  interest  in,  to  ex- 
plain the  meaning  of,  to  check  the  pupil’s 
understanding  of,  and  to  provide  practice 
on  one  given  item  included  in  a given 
activity 

2.  To  review  and  provide  further  practice 
in  items  previously  taught 

3.  To  enable  the  pupil  to  test  his  achieve- 
ment in  a given  item 

4.  To  aid  the  pupil  in  preparing  to  take 
part  in  a given  activity 

5.  To  provide  opportunity  for  the  pupil  to 
take  part  in  a given  activity,  using  items 
previously  taught,  and  to  provide  oppor- 
tunity for  him  to  find  ways  to  secure  im- 
provement. 

The  149  lessons  are  grouped  into  ten  units. 
The  title  of  each  unit  is  the  name  of  one  of  the 
nine  language  activities,  such  as  Conversation , 
Letters,  Stories , or  Reports.  Every  unit  con- 
tains three  chapters,  each  of  which,  except 
Chapter  One,  contains  five  clearly  separated 
but  closely  related  lessons. 

The  first  chapter  in  each  unit  introduces  the 
meaning  of  and  stimulates  the  child’s  interest 
in  one  of  the  nine  language  activities.  Les- 
sons in  that  chapter  teach  items  which  the 
pupil  needs  in  order  to  select  ideas  about 
which  to  speak  and  write,  and  items  that  con- 
stitute the  social  amenities  or  courtesies  in- 
volved in  that  activity.  One  or  more  lessons 
in  the  chapter  provide  opportunity  for  the 
pupil  actually  to  take  part  in  the  one  of  the 
nine  language  activities  being  taught  in  the 
unit,  and  to  evaluate  his  performance  in  that 
activity  in  the  light  of  the  items  taught  in  the 
hapter.  For  want  of  a better  name,  this  first 
apter  in  each  unit  may  be  called  the  func- 
tional chapter. 

Lessons  in  the  second  and  third  chapters  in 
each  unit  teach  abilities  which  the  pupil  must 
acquire  in  order  to  speak  and  write  clearly, 
exactly,  and  correctly  in  the  one  of  the  nine 
language  activities  being  taught  in  the  unit. 
One  lesson  in  each  of  the  second  and  third 
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chapters  makes  provision  for  the  pupil  to  deal 
with  the  language  activity  itself  in  the  light  of 
all  the  items  taught  in  that  chapter.  For  want 
of  a better  name,  the  second  and  third  chapters 
in  each  unit  may  be  called  mechanics  chap- 
ters. 

Chapter  Thirty,  Fun  with  Poetry,  which  is 
about  the  appreciation  of  poetry  and  choral 
speaking  may  be  studied  at  any  time  during 
the  year  as  occasions  arise  which  stimulate  in- 
terest in  the  reading  and  writing  of  verse. 

Organization  of  the  lesson  units.  The 
lessons  are  clearly  marked  in  the  text.  All 
lesson  titles  are  numbered  and  set  in  capital 
letters.  There  is  no  need  for  either  the  pupil 
or  the  teacher  to  estimate  or  to  be  confused  as 
to  how  much  or  what  part  of  a chapter  consti- 
tutes a lesson.  Likewise,  the  purpose  of  each 
lesson  and  the  procedures  to  be  used  in  study- 
ing and  in  teaching  it  are  clear.  There  is  no 
reason  for  either  the  pupil  or  the  teacher  to 
feel  vague  about  what  is  to  be  done  in  the  les- 
son or  about  how  to  do  it.  Following  sound 
principles  of  learning,  each  language  activity 
is  presented  in  a life  situation,  and  the  mean- 
ing of  an  item  that  is  to  be  learned  is  taught 
before  practice  on  it  is  provided. 

The  lessons  within  a given  chapter  are 
closely  related.  Each  lesson  covers  a definite 
part  of  the  subject  of  the  chapter  and  has  the 
correct  psychological  connection  with  the  les- 
son immediately  preceding  and  the  lesson  im- 
mediately following.  The  close  integration  of 
the  lessons  in  a chapter  and  of  the  chapters  in 
a unit  not  only  prevents  the  “skipping 
around”  which  has  characterized  the  wasteful 
organization  of  language  textbooks  during  the 
last  decade,  but  also  insures  a sustained  in- 
structional drive  on  each  language  activity 
over  a reasonable  period  of  time. 

Speaking  clearly  and  exactly.  Because 
language  is  fundamentally  a vehicle  for  the 
communication  of  meaning,  Sharing  Ex- 
periences places  great  stress  on  teaching 
the  pupil  to  put  his  ideas  into  language  that  is 
clear  and  exact  enough  for  other  people  to 
understand  what  he  means  by  it.  The  main 
features  of  this  program  are  indicated  below: 

1.  Definite  lessons  on  vocabulary  teach  the 

pupil  (a)  to  choose  from  among  various 
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words  and  phrases  the  one  word  or  phrase 
which  fits  best  a given  meaning;  (b)  to  be 
concerned  about  whether  a word  that  he 
uses  expresses  exactly  what  he  means;  (c)  to 
discover  new  words  with  which  to  express  a 
meaning;  (d)  to  use  words  which  can  be  un- 
derstood by  his  audience;  and  (e)  to  explain 
the  meaning  of  any  strange  word  which 
must  be  used. 

2.  Definite  lessons  in  sentence  structure 
teach  the  pupil  to  make  his  meaning  clear 
by  (a)  using  a sentence  when  a sentence  is 
needed,  rather  than  a group  of  words  that  is 
not  a sentence;  (b)  keeping  sentences  apart 
instead  of  running  them  together;  (c)  ar- 
ranging the  parts  of  a sentence  carefully; 
and  (d)  combining  sentences  which  should 
fee  combined. 

3.  Definite  lessons  in  paragraph  structure 
teach  the  pupil  to  make  his  meaning  clear 
by  (a)  keeping  to  the  topic;  (b)  telling 
things  in  the  order  in  which  they  happen; 
and  (c)  making  each  sentence  in  a paragraph 
tell  something  that  has  not  been  told  in  the 
paragraph. 

4.  Certain  uses  of  punctuation  marks  are 
taught  as  means  of  making  meaning  clear. 

5.  The  pronunciation  of  certain  words  and 
the  use  of  the  voice  are  taught  as  means  of 
making  meaning  clear. 

Topics  to  talk  and  write  about.  Of  course, 
substance  or  content  — having  something  to 
say  — is  fundamental  in  learning  to  speak  and 
write  well.  But  neither  the  teacher  nor  the 
language  textbook  needs  to  provide  subject 
matter  for  the  pupil  to  talk  and  write  about. 
Each  pupil  already  has  plenty  of  ideas  to  ex- 
press. These  ideas  are  either  (a)  those  which 
the  pupil  has  built  out  of  his  first-hand  experi- 
ences, both  in  and  out  of  school,  or  (b)  those 
which  come  from  his  reading  and  listening  in 
social  studies,  science,  and  other  school  sub- 
jects. Sharing  Experiences,  therefore,  does 
not  supply  social  studies  content,  science  con- 
tent, or  other  subject-matter  content  which 
the  pupil  must  read  in  order  to  have  some- 
thing to  talk  and  write  about.  The  book 
assumes,  rather,  that  its  two  chief  functions 
are  (1)  to  stimulate  the  pupil  to  recall  ideas 
which  he  has  built  out  of  his  experiences  and 


to  be  eager  to  express  those  ideas  in  language, 
and  (2)  to  teach  the  pupil  how  to  express  his 
ideas  well.  It  assumes,  further,  that  boys  and 
girls  can  be  induced  to  talk  and  write  more 
freely  and  enthusiastically  about  their  first- 
hand interests  and  experiences,  and  about  the 
ideas  with  which  they  deal  in  other  school  sub- 
jects, than  about  the  meager  scraps  of  subject 
matter  which  a language  textbook  can  at  best 
provide  and  which  are  only  vaguely  under- 
stood by  most  pupils  in  most  schools. 

Sharing  Experiences  provides  many  pic- 
tures, questions,  and  suggested  topics  which 
stimulate  the  pupil  to  talk  and  write  about  his 
experiences,  and  it  teaches  him  to  express  well 
his  ideas  about  those  experiences  and  the  ideas 
with  which  he  deals  in  social  studies  and  other 
school  subjects.  The  selection  of  the  pictures, 
questions,  and  suggested  topics  is  based  on  the 
results  of  research  which  discovered  what  is 
known  about  children’s  interests  and  about 
the  topics  on  which  boys  and  girls  talk  and 
write  voluntarily  both  in  and  out  of  school. 
The  language  taught  is  that  which  analyses 
show  the  child  needs  in  talking  and  writing 
about  his  own  experiences  and  about  the  ideas 
he  meets  in  dealing  with  various  school  sub- 
jects. It  is  in  these  ways  that  Sharing  Ex- 
periences uniquely  supplies  integration  of 
language  instruction  with  the  child’s  language 
needs  as  they  appear  in  his  activities  outside 
the  school,  and  as  created  by  the  demands 
for  talking  and  writing  which  the  school  places 
upon  him. 

The  interrelationship  of  language  activities 
and  mechanics.  In  order  that  the  pupil  may 
realize  the  importance  of  gaining  control  of 
the  so-called  mechanics  of  language.  Sharing 
Experiences  presents  those  mechanics,  not 
in  isolation,  but  rather  as  parts  of  the  lan- 
guage activities  themselves.  The  following 
statements  clarify  this  relationship: 

1.  As  explained  on  page  2,  the  first  chap- 
ter in  each  unit  teaches  and  provides  prac- 
tice on  functional  items  that  are  involved  in 
the  one  language  activity  to  which  the  unit 
is  devoted.  The  second  and  third  chapters 
in  the  unit  teach  and  provide  practice  on 
mechanics  items  that  are  involved  in  that 
language  activity.  Thus  each  lesson  on  a 
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mechanics  item  is  taught  as  a part  of  the 
language  activity  itself. 

2.  In  one  lesson  in  each  mechanics  chapter, 
the  pupil  uses  the  mechanics  taught  in  that 
chapter  in  carrying  on  the  language  activity 
to  which  the  unit  is  devoted. 

3.  Most  of  the  practice  provided  in  each  me- 
chanics chapter  appears  in  the  form  of  the 
language  activity  being  taught  in  the  unit. 

4.  The  title  of  each  mechanics  chapter  re- 
fers to  the  language  activity  being  taught  in 
the  unit  as  well  as  to  the  mechanics  taught 
in  that  chapter. 

Correct  usage.  The  authors  of  Sharing 
Experiences  believe  that  the  teaching  of  cor- 
rect usage  of  words  is  a problem  in  habit  for- 
mation, that  errors  have  their  origin  in  speech 
rather  than  in  writing,  and  that  the  perpetua- 
tion of  those  errors  is  promoted  chiefly  by  oral 
expression.  Because  of  this  point  of  view,  the 
authors  provided  a large  amount  of  practice 
material,  much  of  which  is  oral.  To  help  main- 
tain the  pupil’s  interest  in  practice,  the  great 
bulk  of  practice  material  appears  in  the  form 
of  interesting  connected  discourse  rather  than 
as  a group  of  unrelated  sentences.  The  items 
taught  in  correct  usage  are  those  which  re- 
search has  shown  to  be  most  used  by  children, 
which  the  pupils  can  understand,  and  with 
which  they  have  serious  difficulty. 

Persistent  review  and  practice.  Skills  once 
presented  in  Sharing  Experiences  are  not 
dropped.  There  is  a steady  and  persistent  in- 
structional drive  on  each  important  skill.  The 
following  statements  clarify  this  point: 

1.  Important  items  taught  and  practiced  in 
the  first  or  functional  chapter  of  each  unit 
are  used  in  each  other  chapter  in  that  unit; 
they  are  retaught  and  practiced  further  in 
the  first  chapter  in  a second  unit  which 
deals  with  the  same  language  activity;  and 
they  are  used  again  in  each  of  the  two  re- 
maining chapters  of  that  second  unit.  Each 
of  these  items  is  retaught  briefly  and  prac- 
ticed further  at  each  subsequent  grade  level. 

2.  The  items  presented  in  the  second  and 
third  chapters  of  a given  unit  are  thoroughly 
reviewed  and  practiced  time  and  again  in 
the  second  and  third  chapters  of  several 
subsequent  units.  For  example,  such  mat- 


ters as  capitalization,  punctuation,  and  sen* 
tence  structure  are  practiced  frequently 
throughout  the  book  in  the  light  of  well- 
planned  and  well-scheduled  reviews.  Each 
mechanics  item  taught  and  reviewed  in 
Sharing  Experiences  is  retaught  and  given 
distributed  practice  at  each  subsequent 
grade  level. 

3.  Each  item  in  correct  usage  of  words  is 
reviewed  and  practiced  time  and  again 
throughout  the  book.  Practically  all  of 
these  items  are  retaught  and  given  further 
practice  at  each  later  grade  level. 

Pupils  discovery  of  his  language  needs. 
Sharing  Experiences  places  great  emphasis 
upon  the  pupil’s  discovery  of  his  own  lan- 
guage needs  and  in  his  finding  and  correcting 
of  his  own  errors.  Each  pupil  proof-reads  each 
piece  of  his  writing,  and,  in  the  light  of  definite 
standards,  makes  the  necessary  corrections. 
Part  of  the  regular  teaching  plan  is  to  get  the 
pupil  to  correct  and  improve  each  piece  of 
work,  oral  or  written,  which  he  does  as  an  indi- 
vidual or  as  a member  of  a group.  He  helps  to 
build  standards  which  he  uses  in  evaluating 
his  work,  and  he  spends  time  in  finding  ways  to 
improve  his  performances  in  the  light  of  those 
standards.  Likewise,  the  class  build  standards 
for  and  evaluate  the  group  performances. 

Individual  needs  and  differences.  Sharing 
Experiences  provides  for  individual  needs  and 
differences  in  many  different  ways.  Among 
those  ways  are  the  following: 

1.  Each  pupil  is  given  frequent  opportuni- 
ties and  ample  stimulation  to  talk  and  write 
about  his  own  interests  and  experiences. 

2.  Each  pupil  is  definitely  taught  to  evalu- 
ate his  own  work,  to  discover  his  own  needs, 
and  to  correct  his  own  errors. 

3.  Any  pupil  may  and  should  be  excused 
from  any  practice  or  from  any  exercise  in 
mechanics  which  teaches  only  items  in 
which  he  is  sufficiently  competent. 

4.  At  the  close  of  each  unit  except  the  last 
one  there  are  two  pages  entitled  More 
Practice.  This  material  serves  as  a sum- 
mary and  review  of  mechanics  taught  in  the 
unit,  and  provides  material  for  meeting  the 
needs  of  pupils  who  should  have  more 
practice  on  those  mechanics. 
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5-  Provision  is  made  for  stimulation  of  and 
instruction  in  creative  expression  by  pupils 
who  have  the  required  interests. 

6.  Ample  review  on  important  skills  is  pro- 
vided for  any  pupil  who  needs  more  than 
a normal  amount  of  instruction  and  drill. 
Tests  and  further  practice.  Tests  on  me- 
chanics items  occur  at  well-spaced  intervals 
following  the  introduction  and  teaching  of 
those  items.  By  his  own  checking  of  tests, 
under  the  supervision  of  the  teacher,  the  pupil 
can  discover  those  things  on  which  he  needs 
further  study  and  further  practice.  Most  of 
the  tests  provide  directions  for  the  additional 
practice  and  give  definite  instructions  for 
further  study. 

Preparation  for  formal  grammar.  Pupils 
who  use  Sharing  Experiences  and  other 
books  of  the  Language  for  Meaning  series  get 
thorough  instruction  in  certain  aspects  of  cor- 
rect usage  of  words  and  in  sentence  structure. 
This  work  forms  the  basis  that  makes  the 
functional  grammar  of  Grade  Six  intelligible 
and  rational  for  the  pupil.  The  grammar 
taught  there  is  that  which  is  needed  to  extend 
and  to  clarify  for  the  pupil  what  he  has 
learned  in  the  preceding  grades,  and  to  give 
him  an  understanding  of  how  to  improve  his 
speech  and  his  writing. 

Simplicity  of  the  vocabulary.  Great  care 
was  used  in  making  the  text  easy  for  fifth 
grade  pupils  to  read.  Care  has  been  taken  to 
keep  the  vocabulary  within  the  ability  of 
average  fifth  grade  pupils.  The  meaning  of 
each  special  word  such  as  topic , sentence , or 


paragraph , and  of  any  other  word  which  was 
judged  to  be  a possible  source  of  difficulty 
is  taught  when  it  is  first  used  in  the  book. 
All  through  the  book,  a special  attempt 
was  made  to  present  the  meaning  of  each 
strange  concept  and  to  use  sentence  structure 
which  is  familiar  to  fifth  grade  pupils. 

Correlation  with  other  school  activities.  In 
view  of  the  fact  that  language  is  used  in  all 
school  work,  it  is  foolish,  of  course,  to  limit  the 
teaching  of  language  to  the  so-called  language 
period.  Consequently,  Sharing  Experiences 
provides  for  the  close  integration  of  instruc- 
tion in  language  with  other  school  activi- 
ties. The  language  taught  is  that  which  pupils 
need  in  order  to  carry  out  other  school  work. 
In  most  lessons  the  pupil’s  attention  is  called 
to  what  is  taught  in  a way  which  enables  him  to 
understand  his  need  for  and  use  of  it  in  other 
school  work.  In  this  manual  definite  sugges- 
tions are  given  for  using  in  other  school  work 
what  is  taught  in  Sharing  Experiences. 

Improvement  in  speaking  and  writing  — the 
goal.  Sharing  Experiences  does  not  seek 
to  teach  a complete  and  final  mastery  of 
language  skills.  Realizing  the  complicated 
nature  of  language  ability  and  utilizing  prin- 
ciples of  child  development,  the  authors  have 
attempted,  rather,  to  provide  opportunity  and 
stimulation  for  the  pupil  to  secure  improve- 
ment in  speaking  and  writing,  little  by  little. 
The  goal  to  be  obtained  is  steady  and  real 
improvement  in  language  facility  which  con- 
tributes to  child  growth,  rather  than  the  com- 
plete mastery  of  language  skills. 


Part  Two 

Suggestions  for  Teaching  the  Individual  Lessons 


The  lessons  in  Sharing  Experiences  are 
clearly  separated  by  numbers  and  titles. 

The  great  majority  of  lessons  follow  the 
same  pattern  — a three-part  pattern  that  is 
convenient  for  the  teacher  to  use  and  easy  for 
the  pupil  to  observe  and  learn.  The  first 
part,  clearly  shown  by  an  italicized  side  head- 
ing such  as  To  read  to  yourself  or  To  read  and 
think  over , is  to  be  read  silently  and  digested  by 
the  pupil.  It  is  in  this  part  that  the  meaning 


and  use  of  the  item  being  taught  is  made  clear. 
There  is  no  particular  need  for  the  teacher  to 
participate  in  this  part  of  the  lesson  except  as 
she  may  need  to  introduce  it  and  to  help  pupils 
who  are  greatly  retarded  in  reading.  In  the 
second  part,  shown  by  one  or  more  italicized 
side  headings  such  as  Talking  together , Ques- 
tions to  talk  over , or  Working  together , the  mem- 
bers of  the  class  or  of  a group  talk  or  work  to- 
gether to  clinch  the  ideas  presented  in  the  first 
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part.  In  this  work  the  teacher’s  participation 
is  imperative.  In  the  third  part,  indicated  by 
an  italicized  side  heading  such  as  To  do  by 
yourself  or  Testing  yourself  ’,  the  pupil  engages 
in  a piece  of  writing  or  in  another  form  of 
activity  in  which  he  makes  use  of  what  has 
been  taught  in  the  lesson,  evaluates  his  per- 
formance, and  immediately  corrects  any  error 
he  may  have  made.  For  the  lessons  which  do 
not  follow  this  three-step  pattern  exactly,  the 
changes,  shifts,  omissions,  or  additions  in- 
volved are  obvious  in  italicized  side  head- 
ings. 

By  observing  the  italicized  side  headings 
closely,  the  teacher  may  discover  easily  (i) 
how  one  may  proceed  in  teaching  a lesson; 
(2)  whether  a given  part  of  the  lesson  should  be 
read  silently  and  carried  out  individually  by 
the  pupil  or  should  be  handled  as  a class  activ- 
ity; and  (3)  whether  pupils  should  read  the 
entire  lesson  through  silently  before  engaging 
in  any  one  of  the  individual  or  group  activ- 
ities called  for  in  the  lesson. 

There  are,  however,  certain  suggestions  and 
aids  relative  to  the  teaching  of  a given  lesson 
which  could  not  be  put  in  the  pupil’s  text.  It 
is  the  purpose  of  this  manual  to  supply  those 
and  only  those  suggestions  and  aids.  For  each 
of  several  lessons,  therefore,  three  main  points 
are  discussed.  These  are  (1)  the  purpose  of 
the  lesson , (2)  general  preparation  for  the  les- 
sony  and  (3)  suggestions  for  teaching  the  les- 
son. For  each  of  many  lessons,  however,  dis- 
cussion of  the  second  point  is  omitted  because 
no  preparation  is  needed  for  that  lesson.  Be- 
cause the  procedures  and  materials  needed  in 
teaching  many  of  the  lessons  are  clearly  indi- 
cated in  the  text  itself,  most  of  the  discussion 
under  the  third  point  in  most  lessons  points 


out  instructional  matters  which  need  emphasis 

Since  many  lessons  contain  discussion  ques- 
tions, exercises,  or  tests  for  which  answers  are 
not  given  in  the  text,  the  manual  under  Sug- 
gestions for  teaching, , provides  answers  needed 
for  a few  of  the  questions  and  for  all  of  the  ex- 
ercises and  tests.  This  is  done  to  help  the 
teacher  prevent  futile  class  arguments  over 
questions  which  may  seem  debatable,  and  to 
provide  in  convenient  form  the  answers  that 
are  to  be  read  aloud  as  the  pupil  checks  his 
written  work. 

At  a few  appropriate  places,  suggestions  are 
given  for  correlating  what  is  taught  in  a given 
chapter  with  other  school  work.  Likewise, 
special  suggestions  for  rural  teachers  or  for 
teachers  of  more  than  one  grade  are  presented 
occasionally. 

The  directions  given  in  the  manual  and  in 
the  side  headings  of  the  pupil’s  text  are  merely 
suggestive,  representing  procedures  used  in 
successful  teaching  of  the  lessons.  They  are 
in  no  way  compulsory.  Any  teacher  who  has 
a better  way  of  handling  a given  lesson,  or  any 
part  of  a lesson,  should  use  it.  Good  teaching 
requires  that  Sharing  Experiences  be  used 
in  the  light  of  the  needs  of  the  class  and  of 
each  pupil.  A lesson,  a part  of  a lesson,  or  an 
exercise  should  be  omitted  when  there  is  clear 
evidence  that  the  lesson  or  exercise  will  not 
be  profitable  to  the  class  or  to  the  pupil.  No 
class  or  pupil  should  work  out  any  lesson  which 
teaches  only  items  that  the  class  or  the  pupil 
already  knows  or  is  able  to  do  adequately. 
While  each  lesson  has  been  planned  to  utilize 
one  language  period  in  teaching  the  great  bulk 
of  fifth  grade  pupils,  each  teacher  should 
make  whatever  time  adjustments  are  neces- 
sary to  meet  the  needs  of  her  pupils. 


Note.  A bibliography  of  professional  books  on  the  Language  Arts  is  found  at  the  end  of  this  manual. 


unit  one.  Conversation,  Pages  1-27 


chapter  one.  Talking  Together,  Pages  1-7 


1.  Talking  about  Good  Times, 

pages  1-2 

Purpose  of  the  lesson.  To  stimulate  pupils 
to  talk  together,  and  to  provide  practice  in 
taking  part  in  a conversation 

General  preparation.  A few  days  before 
the  lesson  is  taught,  pictures  of  children  hav- 
ing good  times  at  picnics,  at  parties,  on  vaca- 
tions, and  in  other  situations  may  be  posted 
where  pupils  can  observe  them  easily.  Stimu- 
lating questions  such  as  “What  are  these  boys 
and  girls  doing?”  “What  good  times  have 
you  had?”  “Have  you  played  any  of  these 
games?”  “What  fun  did  you  have  during 
vacation?”  may  be  placed  with  the  pictures. 
During  this  brief  time,  do  not  talk  with  the 
class  about  vacation  fun  or  good  times  they 
have  had.  Such  talking  is  the  heart  of  the 
lesson  that  is  to  follow. 

Suggestions  for  teaching.  i.  The  ques- 
tions given  under  Questions  to  think  over  may 
or  may  not  be  discussed.  They  should  be 
used  by  each  pupil  to  find  out  certain  things 
that  happened  in  the  printed  conversation 
given  in  the  lesson. 

2.  The  questions  given  under  Thinking 
about  picnics  and  parties  need  not  be  discussed. 
They  are  to  be  used  individually  by  each  pupil 
to  help  him  think  of  things  to  tell  and  ask  in 
the  conversation  that  is  to  follow.  Give  pupils 
plenty  of  time  to  do  this  thinking. 

3.  For  the  conversation  about  good  times 
called  for  under  Talking  together , the  pupils 
and  the  teacher  should  be  grouped  informally. 
The  absence  of  movable  chairs,  however,  need 
not  prohibit  a successful  conversation.  The 
conversation  should  be  carried  on  in  the  light 
of  suggestions  given  under  Talking  together. 
The  teacher  or  a pupil  may  start  the  conver- 
sation by  telling  something  or  asking  a ques- 
tion about  good  times. 

In  order  that  pupils  can  learn  to  use  the 
courtesies  involved  in  good  conversation,  it  is 


better  for  the  class  with  the  teacher  to  carry 
on  the  conversation  without  the  raising  of 
hands.  However,  if  the  teacher  is  certain 
that  the  class  is  too  large  or  too  untrained  to 
permit  such  procedure,  the  class  may  be  di- 
vided into  smaller  groups.  Each  group  may 
carry  on  its  conversation  in  a different  part  of 
the  room,  and  the  teacher  may  move  from  one 
group  to  another.  Another  possibility  lies  in 
having  one  group  carry  on  the  conversation 
while  the  rest  of  the  class  acts  as  an  audience. 
If  none  of  these  alternatives  is  feasible,  the 
entire  class  may  carry  on  the  conversation  and 
may  follow  the  practice  of  raising  hands.  It 
is  better  to  permit  the  raising  of  hands  than 
to  have  no  conversation  at  all. 


i.  Understanding  the  Rules  for 
Conversation,  pages  2-4 

Purpose  of  the  lesson.  To  teach  the  mean- 
ing and  use  of  certain  rules  for  conversation 

Suggestions  for  teaching,  i . Key  for  the 
test:  1.  a,  c;  2.  b,  c;  3.  a,  b;  4.  a,  b;  5. 
b,  c 

2.  Not  more  than  three  pupils  are  needed 
to  do  the  choosing  of  the  statements  for  the 
record. 


3.  Two  Rules  for  Courtesy  in 
Conversation,  pages  4-7 

Purpose  of  the  lesson.  To  teach  the  pupil 
what  to  do  when  he  and  another  person  begin 
talking  at  the  same  time,  and  how  to  disagree 
with  another  person’s  statement 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  take  part  in  one  or 
more  of  the  dramatizations. 

2.  Each  dramatization  should  be  evaluated 
by  the  class  in  the  light  of  what  has  been 
taught  in  the  lesson. 
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4 Using  What  You  Have 
Learned,  page  7 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  use  in  a conversation  what  has 
been  taught  in  this  chapter 

Suggestions  for  teaching.  1.  The  ques- 
tions given  under  Getting  ready  for  a conversa- 
tion need  not  be  discussed.  Each  pupil  should 
use  them  individually  to  think  of  topics  he 
would  like  to  talk  about  with  the  class. 

2.  The  topic  chosen  by  the  class  for  the  con- 
versation should  be  one  of  interest  to  them. 
It  may  or  may  not  be  one  of  those  suggested 
by  the  text. 

3.  For  detailed  suggestions  for  handling  the 
conversation,  see  Lesson  1,  Suggestions  for 
teaching , page  7 in  this  manual. 

4.  Do  not  omit  the  evaluation  of  the  con- 
versation and  the  making  of  plans  for  im- 
provement called  for  under  Finding  ways  to 
improve.  Such  evaluating  and  planning  is 

chapter  two.  Using  Good  Sen 

1.  Making  Your  Meaning  Clear, 
pages  8-10 

Purpose  of  the  lesson.  To  give  the  pupil 
an  understanding  of  what  a sentence  is,  to 
teach  him  how  to  identify  a sentence,  and  to 
give  practice  in  distinguishing  sentences  from 
groups  of  words  that  are  not  sentences  and  in 
making  original  sentences 

Suggestions  for  teaching.  1.  From  the  dis- 
cussion called  for  under  Talking  together , the 
pupil  should  learn  that  in  conversation  he  may 
use  a group  of  words  that  is  not  a sentence 
instead  of  a sentence  when  something  has  al- 
ready been  said  or  done  that  explains  what 
he  says,  but  that  often  he  must  use  a sentence 
in  order  to  make  his  meaning  clear. 

2.  Do  not  try  to  define  a sentence.  No 
definition,  such  as  A sentence  is  a group  of 
words  that  gives  a complete  thought , can  be 
understood  by  fifth  grade  pupils. 

3.  The  first  two  paragraphs  under  Working 
together  are  particularly  important.  The 
pupil  needs  to  learn  that  he  cannot  decide 


essential  to  improvement  of  subsequent  con- 
versations. 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

In  teaching  social  studies,  science,  and  other 
school  subjects,  it  is  good  practice  to  carry  on 
most  so-called  recitations  as  conversations. 
These  conversations  should  be  carried  on  and 
frequently  evaluated  in  the  light  of  what  has 
been  taught  in  this  chapter. 

SUGGESTIONS  FOR  RURAL  TEACHERS 

In  a schoolroom  of  two  or  more  small  classes 
or  grades,  it  is  not  necessary  for  each  small 
class  to  have  its  own  conversation.  Several 
such  classes  may  be  combined  into  one  conver- 
sation group.  Such  practice  gives  pupils  an 
opportunity  to  talk  with  others  of  various  ages 
and  promotes  school  unity. 

ices  in  Conversation,  Pages  8-16 

whether  a group  of  words  is  a sentence  by 
checking  its  form  — by  the  fact  that  it  begins 
with  a capital  letter  and  ends  with  a correct 
punctuation  mark. 

4.  Make  sure  that  each  pupil  corrects  any 
mistakes  he  made  in  his  written  sentences. 

5.  Any  pupil  who  needs  further  practice 
may  work  out  the  first  exercise,  Recognizing 
sentences  on  page  26  under  More  Practice. 

tl.  Keeping  Sentences  Apart, 
pages  10-12 

Purpose  of  the  lesson.  To  provide  practice 
in  keeping  sentences  apart  rather  than  run- 
ning them  together 

Suggestions  for  teaching.  1.  From  the  dis- 
cussion the  pupil  should  learn  that  running 
sentences  together  makes  what  he  says  hard 
to  understand  and  tiresome  to  hear,  and  what 
he  writes  hard  to  read.  He  can  keep  his  sen- 
tences apart  when  he  talks  by  pausing  be- 
tween sentences  instead  of  using  and , and  so> 
or  and  uh  between  sentences.  He  can  keep 
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them  apart  when  he  writes  by  beginning  each 
sentence  with  a capital  letter  and  ending  it 
with  a correct  punctuation  mark. 

2.  In  considering  the  problem  of  running 
sentences  together,  do  not  talk  too  much  about 
using  too  many  and's.  In  the  first  place,  pu- 
pils often  run  sentences  together  by  using  a 
comma  between  two  sentences  and  failing  to 
begin  the  second  sentence  with  a capital  letter, 
or  by  failing  to  place  any  punctuation  mark 
at  the  end  of  the  first  sentence,  rather  than  by 
using  and  between  sentences.  Thus,  telling 
the  pupil  not  to  use  too  many  and's  covers  only 
part  of  the  trouble.  In  the  second  place,  if 
you  often  tell  the  pupil  not  to  use  too  many 
and's , he  tends  to  take  you  at  your  word  and 
to  use  short,  choppy  sentences  when  he  should 
use  and  to  make  compound  subjects  and  com- 
pound predicates.  It  is  better  to  talk  about 
keeping  sentences  apart  or  not  running  sen- 
tences together  than  about  using  too  many 
and's.  If  you  must  talk  about  and , say 
“Don’t  use  and  to  run  your  sentences  to- 
gether.” 

3.  Each  pupil  should  have  a chance  to  give 
orally  several  sentences  about  a topic  as 
called  for  under  Making  and  giving  sentences. 
The  point  is  for  him  to  keep  from  running  his 
sentences  together. 

4.  Make  sure  that  the  pupil  corrects  any 
mistake  he  made  in  his  written  sentences. 

5.  Any  pupil  who  needs  further  practice 
may  work  out  the  exercise,  Keeping  sentences 
apart  on  page  26  under  More  Practice. 

3.  Separating  Sentences, 

pages  12-13 

Purpose  of  the  lesson.  To  give  practice  in 
separating  sentences  that  are  run  together 

Suggestions  for  teaching.  1.  Key  for  A 
Day  in  the  Mountains'.  1.  period  needed  after 
mountains',  we  should  begin  with  a capital  let- 
ter; 2.  period  needed  after  trails',  and  should 
be  omitted;  at  should  begin  with  a capital  let- 
ter; 3.  period  needed  after  hotel',  and  so  should 
be  omitted;  then  should  begin  with  a capital 
letter;  4.  period  needed  after  mountain ; we 
should  begin  with  a capital  letter;  5.  period 
needed  after  cubs',  and  should  be  omitted; 


before  should  begin  with  a capital  letter; 

6.  period  needed  after  snow;  and  so  should  be 
omitted;  by  should  begin  with  a capital  letter. 

2.  Key  for  the  letter:  1.  question  mark 
needed  after  home;  is  should  begin  with  a capi- 
tal letter;  2.  question  mark  needed  after  one; 
we  should  begin  with  a capital  letter;  3.  ques- 
tion mark  needed  after  dog;  she  should  begin 
with  a capital  letter;  4.  period  needed  after 
times;  and  should  be  omitted;  once  should  be- 
gin with  a capital  letter. 

3.  Make  sure  that  each  pupil  understands 
why  a mistake  he  made  is  a mistake  and  that 
he  corrects  it. 

4.  Any  pupil  who  needs  further  practice 
may  work  out  the  exercises  under  Separating 
sentences  beginning  at  the  bottom  of  page  26. 

4.  Combining  Sentences, 
pages  13-14 

Purpose  of  the  lesson.  To  provide  practice 
in  combining  the  ideas  in  two  or  more  short, 
choppy  sentences  to  make  a longer,  smoother 
sentence 

Suggestions  for  teaching.  1.  From  the  dis- 
cussion pupils  should  learn  that  using  too 
many  short,  choppy  sentences  makes  their 
speech  and  writing  tiresome.  They  should 
understand  also  that  combining  sentences  is 
different  from  running  sentences  together. 
They  should  understand  that  sentences  are  not 
combined  by  using  and  to  run  them  together. 

2.  A possible  key  for  the  written  exercise: 

Dad  and  Mother  gave  me  a bicycle  for  my 

birthday.  It  is  a Royal.  It  is  painted  red  and 
black.  On  the  handle-bars  it  has  a wire  bas- 
ket and  a headlight. 

3.  Any  pupil  who  needs  further  practice 
may  work  out  the  last  exercise,  Combining 
sentences  beginning  at  the  bottom  of  the  first 
column  on  page  27. 

5.  Using  What  You  Have 
Learned,  pages  i;-i6 

Purpose  of  the  lesson.  To  give  the  pupil 
opportunity  to  use  what  has  been  taught 
about  sentences  in  this  chapter 
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CORRELATION  WITH  OTHER 
SCHOOL  WORK 


the  construction  of  their  sentences  in  speech 
and  writing.  Remember  that,  particularly 
in  writing,  pupils  will  learn  to  write  poor 
Encourage  pupils  to  check  their  sentences  sentences  if  their  mistakes  are  not  cor- 
in  all  written  subjects,  and  to  pay  attention  to  rected, 

chapter  three.  Speaking  Clearly  and  Distinctly,  Pages  16-2 ; 


1.  Pronouncing  Words 
Correctly,  pages  16-17 

Purpose  of  the  lesson.  To  teach  pupils  how 
to  pronounce  certain  important  words,  and  to 
provide  practice  in  pronouncing  those  words 

Suggestions  for  teaching.  The  best  prac- 
tice in  pronunciation  is  found  in  speaking  the 
words  in  context  rather  than  in  pronouncing 
the  words  in  isolation.  Each  pupil  should 
have  a chance  to  take  part  in  reading  the  con- 
versation aloud. 

2.  Pronouncing  the  Whole 

Word,  pages  17-20 

Purpose  of  the  lesson.  To  provide  practice 
in  sounding  the  endings  of  words  and  parts  of 
words  that  are  often  omitted  in  incorrect  pro- 
nunciation 

Suggestions  for  teaching.  Each  pupil 

should  have  a chance  to  read  aloud  at  least 
part  of  each  selection  in  which  the  crucial 
words  appear,  and  to  take  part  in  the  game. 

3.  Learning  About  a Good 

Voice,  pages  20-21 

Purpose  of  the  lesson.  To  teach  some 
characteristics  of  a pleasant  voice,  and  to  pro- 
vide practice  in  using  a pleasant  voice 

Suggestions  for  teaching.  Each  pupil 

should  have  a chance  to  take  part  in  reading 
the  conversation  aloud. 

4.  Words  That  Have  Nearly 
the  Same  Meaning,  pages  22-24 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a list  of  words  or 
groups  of  words  a word  that  best  expresses  a 


given  meaning,  and  to  help  the  pupil  increase 
and  acquire  variety  in  his  vocabulary 

General  preparation.  1.  It  may  be  well  to 
approach  this  lesson  by  asking  pupils  to  tell  of 
times  when  someone  did  not  understand  what 
they  said  because  they  used  words  which  did 
not  say  what  they  really  meant.  From  these 
examples,  lead  to  the  statement  that  this  les- 
son will  help  us  learn  to  choose  words  carefully 
to  say  what  we  really  mean. 

2.  It  may  be  necessary  to  help  pupils  by 
working  out  orally  in  the  group  the  selection 
of  the  correct  word  from  the  first  list.  This 
will  serve  as  an  example  for  the  rest  of  the 
exercise. 

3.  Teach  the  meaning  of  any  word  in  the 
lists  which  your  pupils  do  not  know. 

Suggestions  for  teaching.  1.  The  pupil 
may  use  the  questions  under  the  picture  before 
he  begins  to  work  out  the  exercise  or  at  any 
time  that  is  feasible.  The  pupil  should  read 
through  the  whole  story  before  attempting  to 
replace  each  particular  word  with  one  from 
the  list. 

2.  The  most  important  part  of  the  lesson  is 
the  discussion  called  for  under  Talking  to - 
gether.  Through  the  discussion  the  pupil 
should  begin  to  learn  that  words  have  mean- 
ing, and  that  careful  choice  of  words  is  neces- 
sary in  order  to  say  or  write  what  one  really 
means.  Give  pupils  plenty  of  time  to  explain 
why  they  chose  the  words  they  did,  and  to 
decide  which  words  are  correct  and  why  the 
other  words  are  not  correct.  Make  sure  that 
each  pupil  who  made  a mistake  in  choosing 
the  words  understands  why  it  is  a mistake. 

3.  Key  for  the  story:  1.  cheerfully;  2.  pier; 
3.  replied;  4.  suggested;  5.  tease;  6.  held  up; 
7.  retorted;  8.  task;  9.  drifted;  10.  suddenly; 
11.  called  back;  12.  teach.  It  is  quite  pos- 
sible that  another  word  in  a given  list  may  be 
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used  in  the  place  of  a word  in  this  key  without 
changing  the  meaning  of  the  story  much.  Any 
pupil  who  chooses  another  word  should  explain 
why  he  chose  that  word.  The  class  should  de- 
cide whether  it  can  be  used  without  changing 
the  meaning  too  much. 

4.  For  the  last  exercise  it  may  be  necessary 
to  teach  the  meaning  of  opposites. 

5.  Key  for  the  last  exercise:  1.  gay;  2.  con- 
fessed; 3.  please;  4.  lowered;  5.  rapidly;  6. 
agreed;  7.  accept;  8.  reluctant;  9.  below; 
10.  gush;  11.  hindering;  12.  ordinary 

5.  Using  What  You  Have 
Learned,  pages  24-23 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  use  what  has  been  taught  about 
taking  part  in  conversation 

Suggestions  for  teaching.  1.  The  ques- 
tions given  under  Getting  ready  for  a conversa- 
tion need  not  be  discussed.  They  are  to  be 
used  by  each  pupil  to  help  him  think  of  topics 
he  would  like  to  talk  about  with  the  class. 

2.  The  topic  chosen  should  be  one  in  which 
the  class  is  interested.  It  may  or  may  not  be 
one  of  those  suggested  by  the  text. 

3.  For  detailed  suggestions  for  handling  the 
conversation,  see  Lesson  1,  Suggestions  for 
teaching , page  7 in  this  manual. 

4.  Do  not  omit  the  evaluating  of  the  con- 
versation and  the  making  of  plans  for  im- 
provement called  for  under  Finding  ways  to 
improve  conversations. 

More  Practice,  pages  26-23 

These  pages  contain  exercises  on  certain 
items  taught  in  this  unit.  Any  pupil  who 
needs  the  practice  may  do  the  work  individu- 
ally, either  after  a specific  lesson  as  suggested 


in  the  text,  or  after  the  entire  unit  has  been 
completed. 

1.  Key  for  Separating  sentences'.  1.  period 
needed  after  house;  and  should  be  omitted; 

2.  period  needed  after  investigate ; there  should 
begin  with  a capital  letter;  3.  period  needed 
after  sight;  and  should  be  omitted;  still  should 
begin  with  a capital  letter;  4.  period  needed 
after  ever;  and  so  should  be  omitted;  5.  period 
needed  after  hush;  and  should  be  omitted; 
then  should  begin  with  a capital  letter;  6. 
period  needed  after  house;  7.  period  needed 
after  quietly;  and  should  be  omitted;  can 
should  begin  with  a capital  letter;  8.  question 
mark  needed  after  found;  and  should  be 
omitted;  there  should  begin  with  a capital  let- 
ter; 9.  period  needed  after  pipe. 

2.  A possible  key  for  Combining  sentences'. 
1.  Great  Salt  Lake  is  near  Salt  Lake  City  in 
the  northern  part  of  Utah;  2.  Great  Salt  Lake 
is  so  large  that  you  can’t  see  or  swim  across 
it;  3.  It  is  not  hard  to  swim  or  float  in  it 
because  the  water  is  so  salty;  4.  Once  when 
I tried  to  swim  in  Great  Salt  Lake  I couldn’t 
keep  my  balance  because  my  feet  kept  bob- 
bing up;  5.  Sentences  that  are  too  short 
or  choppy  are  often  improved  by  being 
combined;  6.  In  combining  sentences  it  is 
often  correct  to  use  such  a word  as  who , 
which , wheny  or  while. 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

1.  Encourage  pupils  to  take  care  to  speak 
clearly  and  correctly  in  all  talking. 

2.  Teach  the  correct  pronunciation  of  any 
word  when  the  need  for  that  teaching  arises. 

3.  A committee  may  collect  errors  made  by 
the  class.  These  errors  may  serve  as  ma- 
terial for  subsequent  speech  lessons. 
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unit  two.  Letters,  Pages  28-; 6 


chapter  four.  Writing  Letters,  Pa&es  28-36 


1.  Letters  That  You  Like  to 

Read,  pages  28-29 

Purpose  of  the  lesson.  To  make  pupils 
sensitive  to  situations  in  which  they  should 
write  letters;  to  give  pupils  an  understanding 
of  the  importance  of  making  a friendly  letter 
interesting;  and  to  teach  some  of  the  ways  in 
which  to  make  a friendly  letter  interesting 

General  preparation.  A few  days  before 
this  unit  is  begun,  it  may  be  well  to  post 
friendly  letters  and  business  letters  that  were 
written  by  children.  With  the  friendly  letters 
the  questions,  Are  these  letters  interesting ? 
Why ? may  be  posted.  With  the  business 
letters  the  question,  Do  these  letters  tell  what 
they  should  tell ? may  be  posted. 

Suggestions  for  teaching.  1.  From  the 
discussion  under  Talking  together , the  pupil 
should  learn  five  ways  to  make  a friendly  letter 
interesting,  namely:  (a)  write  about  a topic 
in  which  the  receiver  of  the  letter  is  interested; 
(b)  tell  enough  about  each  topic;  (c)  say  some- 
thing that  shows  the  letter  is  for  the  receiver 
rather  than  for  just  anyone;  (d)  tell  what  you 
think  or  feel,  or  express  your  opinion,  about  a 
topic  you  write  on;  (e)  answer  questions  the 
receiver  asked  in  the  last  letter  you  had  from 
him. 

2.  The  answer  to  question  4 under  Talking 
together  lies  in  the  first  and  last  sentences  in 
Henry’s  letter.  Joe’s  letter  does  not  contain 
this  personal  element. 

3.  The  teacher  may  choose  a copy  of  the 
record  for  the  bulletin  board,  or  a committee 
of  two  or  three  appointed  by  the  class  may  do 
so. 

i.  The  Form  and  Parts  of  a 
Letter,  pages  30-32 

Purpose  of  the  lesson.  To  teach  the  five 
different  parts  of  a friendly  letter  and  different 
greetings  and  closings;  and  to  provide  practice 
in  placing  parts  correctly  on  paper 


3.  Writing  a Letter,  pages  32-34 

Purpose  of  the  lesson.  To  give  the  pupil 
opportunity  to  write  a friendly  letter  of  his 
own 

Suggestions  for  teaching.  1.  Each  pupil 
should  write  to  someone  of  his  own  choice,  and 
the  topic  or  topics  he  writes  about  should  be 
selected  by  him.  They  may  or  may  not  be 
among  those  suggested  in  the  text.  En- 
courage pupils  to  write  about  only  one  or  two 
topics,  but  to  tell  enough  about  each  one. 

2.  Help  only  those  pupils  who  ask  for  aid. 

3.  Make  sure  that  each  pupil  corrects  his 
letter. 

4.  Good  Business  Letters, 

pages  34-33 

Purpose  of  the  lesson.  To  teach  the  dif- 
ferences between  a friendly  letter  and  a busi- 
ness letter;  to  teach  two  important  charac- 
teristics of  a good  business  letter;  and  to  pro- 
vide practice  in  placing  a business  letter  cor- 
rectly on  paper 

Suggestions  for  teaching.  A possible  key 
for  Carl’s  letter:  The  last  two  sentences  should 
be  omitted.  The  letter  should  give  a definite 
number  of  cookies  wanted,  and  the  exact  time 
and  place  of  delivery. 

5.  Using  What  You  Have 

Learned,  page  36 

Purpose  of  the  lesson.  To  give  pupils  an 
opportunity  to  use  what  has  been  taught  about 
writing  a business  letter 

Suggestions  for  teaching.  1.  The  letter 
composed  may  be  any  letter  which  the  class 
needs  to  write.  It  may  or  may  not  be  among 
those  suggested  by  the  text. 

2.  The  teacher  may  ask  pupils  to  dictate 
the  heading,  the  inside  address,  and  the  greet- 
ing, including  capitalization  and  punctuation, 
for  her  to  write  on  the  blackboard.  Then,  as 
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each  sentence  of  the  body  is  given  orally  by 
one  or  another  pupil,  it  should  be  evaluated 
by  the  class.  If  accepted,  write  it  on  the 
blackboard  as  part  of  the  body  of  the  letter. 
When  completed,  the  letter  should  be  eval- 
uated by  the  class  in  the  light  of  what  has 
been  taught  about  business  letters. 

3.  The  class  may  appoint  a committee  of 
two  or  three  pupils  to  select  a copy  of  the  let- 
ter for  mailing. 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

1.  In  teaching  social  studies,  science,  and 
other  school  subjects,  have  pupils  write  busi- 


ness letters  to  get  information  and  materials 
needed  to  improve  study  in  those  fields.  Such 
letters  should  be  evaluated  and  corrected  in  the 
light  of  what  has  been  taught  in  this  chap- 
ter. 

2.  Use  real  situations  that  arise  in  all  school 
activities  to  have  pupils  write  friendly  letters 
that  need  to  be  written.  Examples  are  a news 
letter  to  a classmate  who  has  moved  away,  a 
thank-you  letter  to  someone  who  has  done 
something  for  the  class,  a cheer-up  letter  to  a 
classmate  who  is  ill.  All  such  letters  should 
be  evaluated  and  corrected  in  the  light  of  what 
has  been  taught  in  this  chapter. 


chapter  five.  Using  Capital  Letters,  Punctuation  Marks, 
and  the  Apostrophe  in  Letters,  Pages  37-46 


1.  Testing  Yourself,  pages  37-38 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  certain 
uses  of  punctuation  marks 

Suggestions  for  teaching.  1 . Key  for  the 
test:  i-g;  2-g;  3-h;  4-t;  5— i ; 6-c;  7-u;  8-k;  9-I; 
1 o-l;  1 1— r;  12-a  or  1;  13-0;  14-b;  1 5— j ; 16-p; 
17-m;  18-m;  19-e;  20-a;  21-n;  22-n;  23-q; 
24-f;  25-f;  26-f;  27-f;  28-f;  29-f;  30-d;  31-s; 
32-I;  33-I 

2.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  in  writing  the  letter 
is  a mistake  and  that  he  corrects  it. 

z.  More  about  Capital  Letters 
and  Punctuation  Marks, 
pages  38-40 

Purpose  of  the  lesson.  To  teach  and  pro- 
vide practice  in  other  uses  of  capital  letters 
and  the  period 

Suggestions  for  teaching.  1.  It  may  be 
well  to  tell  pupils  to  look  carefully  at  the 
spelling  of  the  proper  names  in  Betty’s 
letter  before  it  is  dictated.  If  necessary, 
spell  those  words  aloud,  omitting  designation 
of  capital  letters  when  dictating  the  letter. 


2.  Do  not  check  the  letter  for  the  use  of  the 
comma  after  so.  Make  sure  that  each  pupil 
understands  why  any  mistake  he  made  is  a 
mistake  and  that  he  corrects  it. 

3.  Addressing  Envelopes, 

pages  41-42 

Purpose  of  the  lesson.  To  teach  pupils 
how  to  address  an  envelope,  and  to  provide 
practice  in  writing  addresses  correctly 

Suggestions  for  teaching.  1.  In  the  dis- 
cussion make  sure  that  pupils  understand  why 
it  is  important  to  include  each  item  suggested 
for  addressing  an  envelope. 

2.  Make  sure  that  each  pupil  corrects  his 
mistakes. 

4 Using  the  Apostrophe, 

pages  42-43 

Purpose  of  the  lesson.  To  teach  the  use  of 
the  apostrophe,  contractions,  and  possessives, 
and  to  provide  practice  in  writing  contractions 
and  possessives  correctly 

Suggestions  for  teaching.  1.  Key  for  the 
written  sentences:  1.  Can’t  Patty  swim;  2. 
She  isn’t  able  to  swim;  3.  Her  brothers  don’t 
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swim  either;  4.  The  boys’  game  was  over; 
5.  Were  Bob’s  skates  lost;  6.  Those  skates 
are  Sam’s. 

2.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  is  a mistake  and 
that  he  corrects  it. 

5.  Using  What  You  Have 
Learned,  pages  4; -46 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  follow 


the  uses  of  capital  letters  and  punctuation 
marks  taught  in  this  chapter 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

Encourage  pupils  to  check  all  their  written 
work  for  correct  use  of  capital  letters  and 
punctuation  marks,  and  to  correct  all  errors. 
Remember  that  making  errors  in  writing, 
without  correcting  those  errors,  is  practice 
in  learning  to  write  poorly. 


chapter  six.  Using  Words  Correctly  in  Letters,  Pages  46- j 4 


Reviewing  Important  Words, 

pages  46-48 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  sixteen  important  words,  and  to 
provide  practice  in  using  those  words  cor- 
rectly 

Suggestions  for  teaching.  1 . Do  not  teach 
pupils  that  the  words  seen>  donc>  gone , etc. 
should  always  be  used  with  a helping  word. 
Each  of  those  words  can  be  used  correctly 
without  a helping  word;  for  example,  Seen 
from  our  window , the  train  looked  like  a crawl- 
ing rope. 

2.  Each  pupil  should  have  a chance  to  read 
some  of  the  sentences  aloud.  It  is  important 
for  pupils  to  have  practice  in  using  the  words 
correctly  in  speech,  and  to  hear  the  word  used 
correctly  often 

3.  Key  for  the  test:  1.  went;  2.  gone;  3. 
went;  4.  gone;  5.  gone;  6.  saw;  7.  saw;  8. 
saw;  9.  saw;  10.  saw;  11.  seen;  12.  ran;  13. 
ran;  14.  ran;  15.  run;  16.  run;  17.  came; 
18.  come;  19.  come;  20.  came;  21.  gave;  22. 
gave;  23.  gave;  24.  given;  25.  gave;  26.  took; 
27.  took;  28.  taken;  29.  took;  30.  took;  31. 
taken;  32.  ate;  33.  ate;  34.  ate;  35.  eaten; 
36.  eaten;  37.  done;  38.  did;  39.  did;  40. 
done 

z.  Learning  to  Use  Six  Words, 
pages  48-jo 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  six  important  words,  and  to  pro- 


vide practice  in  using  those  words  correctly 
Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  take  part  in  the  game. 

2.  Key  for  the  written  exercise:  1.  wrote; 
2.  written;  3.  written;  4.  written;  5.  drove; 
6.  driven;  7.  drove;  8.  driven;  9.  driven; 

10.  broken;  11.  broke;  12.  broken;  13. 
broken;  14.  broken 

3.  Using  Drank , Drunk ; Rang, , 
Rung;  Sangj  Sung. , pages  fo-fi 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  six  important  words,  and  to  provide 
practice  in  using  those  words  correctly 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  give  orally  the  sen- 
tences he  makes. 

2.  Key  for  the  written  exercise:  1.  drunk; 
2.  rang;  3.  drank;  4.  sang;  5.  drunk;  6. 
drunk;  7.  rung;  8.  sung;  9.  rang;  10.  drank; 

11.  sang;  12.  rang;  13.  sang;  14.  drank;  15. 
sung;  16.  rung. 

4.  Words  That  Have  the  Same 
Meaning,  pages  f2-f$ 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a group  of  words  a 
word  which  expresses  a given  meaning  well, 
and  to  help  the  pupil  increase  and  acquire 
variety  in  his  vocabulary 

Suggestions  for  teaching.  1 . For  detailed 
suggestions,  see  Lesson  4,  Suggestions  for 
teaching , page  10  in  this  manual. 


2.  Teach  the  meaning  of  any  word  in  the 
lists  which  is  strange  to  your  pupils. 

3.  Give  plenty  of  time  in  the  discussion  for 
pupils  to  decide  which  words  are  correct  and 
why  the  others  are  not  good. 

4.  Key  for  the  letter:  1.  amazing;  2.  really; 
3.  trick;  4.  squirmed;  5.  astonished;  6.  puz- 
zling; 7.  empty;  8.  pretended;  9.  vanished; 
10.  mystery.  It  is  quite  possible  that  words 
other  than  those  given  above  can  be  used 
without  changing  greatly  the  meaning  of  the 
letter.  Give  time  for  each  pupil  who  chose 
another  word  in  a given  list,  instead  of  the 
word  given  above,  to  explain  why  he  chose 
that  word.  The  class  should  decide  whether 
that  word  can  be  used  without  changing  the 
meaning  too  much. 

5.  Using  What  You  Have 
Learned,  page  54 

Purpose  of  the  lesson.  To  enable  the  pu- 
pil to  discover  whether  he  has  learned  to  use 
correctly  the  words  taught  in  this  chapter,  to 
place  a letter  correctly  on  paper,  and  to  capi- 
talize and  punctuate  a letter  correctly 

Suggestions  for  teaching.  Key  for  the 
test:  1.  broken;  2.  did;  3.  ran;  4.  run;  5. 
did;  6.  saw;  7.  driven;  8.  taken;  9.  gone; 
10.  gave;  11.  eaten;  12.  drunk;  13.  came; 
14.  sang;  15.  rang;  16.  written;  17.  come 

More  Practice,  pages  jj-;6 

These  pages  contain  exercises  on  items 


taught  in  this  unit.  Any  pupil  who  needs  the 
practice  may  work  them  out  individually, 
either  after  a specific  lesson  suggested  in  the 
text,  or  after  the  entire  unit  has  been  com- 
pleted. 

1.  Key  for  the  first  letter  in  Exercise  I:  The 
following  words  should  begin  with  a capital 
letter  — The,  National,  Association,  Book, 
Publishers,  Fifth,  Avenue,  New,  York,  City, 
New,  York,  Dear,  Sirs,  Our,  Eugene,  Field, 
Poetry,  Club,  Christmas,  If,  Yours 

2.  Key  for  the  second  letter  in  Exercise  I: 
1.  comma  needed  after  Dorothy ; 2.  comma 
needed  after  Fe;  3.  period  needed  after  Mex- 
ico; 4.  question  mark  needed  after  now;  5. 
commas  needed  after  owls  and  cats;  6.  apos- 
trophe needed  in  isn't;  7.  period  needed  after 
all;  8.  period  needed  after  better;  9.  apos- 
trophe needed  in  Margaret's;  10.  apostrophe 
needed  in  cat's;  11.  apostrophe  needed  in 
owl's;  12.  period  needed  after  eyes;  13.  ques- 
tion mark  needed  after  right;  14.  period  needed 
after  wrong;  15.  apostrophe  needed  in  can't; 
16.  apostrophe  needed  in  isn't;  17.  period 
needed  after  light;  18.  comma  needed  after 
classmate 

3.  Key  for  Exercise  II:  1.  written;  2. 
broken;  3.  driven;  4.  wrote;  5.  drove;  6. 
broken;  7.  wrote;  8.  sung;  9.  eaten;  10. 
drunk;  n.  ate;  12.  drank;  13.  came;  14. 
come;  15.  sang;  16.  rung;  17.  rang;  18. 
came;  19.  come;  20.  sung;  21.  did;  22.  done; 
23.  took;  24.  gave;  25.  given;  26.  went;  27. 
taken;  28.  gone;  29.  ran;  30.  took;  31.  went; 
32.  saw;  33.  seen 


unit  three.  RepOftS,  Pages  37-80 


chapter  seven.  Making  Reports,  Pages  57-62 


i.  Choosing  a Topic  for  a 
Report,  pages  J7-J8 

Purpose  of  the  lesson.  To  teach  pupils 
how  to  choose  a topic  for  a report,  what  dif- 
ferent ways  there  are  of  getting  information  on  a 
topic,  and  to  provide  practice  in  choosing  topics 


Suggestions  for  teaching.  1.  From  the 
discussion  the  pupil  should  learn:  (a)  the  three 
things  to  consider  in  choosing  a topic  for  a 
report;  (b)  that  a topic  may  represent  some- 
thing which  the  pupil  already  knows  enough 
about  to  make  a report  on;  or  (c)  that  it  may 
represent  something  on  which  he  must  gather 
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information;  and  (d)  what  the  different  ways 
are  in  which  he  can  gather  information  on  a 
topic. 

2.  Give  different  pupils  an  opportunity  to 
reply  to  question  3 under  Talking  together , 
using  the  three  criteria  taught  for  choosing 
a topic. 

, 3.  The  class  may  appoint  a committee  of 
two  or  three  to  choose  a paper  for  the  bulletin 
board. 

2.  Telling  Enough  in  a Report, 

-pages  ;8-6o 

Purpose  of  the  lesson.  To  give  the  pupil 
an  understanding  of  the  importance  of  telling 
enough  about  a topic  in  a report,  and  to 
teach  him  a technique  he  can  use  to  insure 
telling  enough  in  a report 

Suggestions  for  teaching.  1 . Spend  plenty 
of  time  in  the  discussion  to  answer  question 
3 under  Talking  together  so  that  each  pupil 
gets  some  idea  of  types  of  questions  the  class 
is  interested  in  having  answered  about  a 
topic. 

2.  Do  not  omit  Writing  questions.  This 
will  help  the  pupil  to  learn  to  use  the  tech- 
nique taught. 

3.  Keeping  to  the  Topic,  pages 

60-61 

Purpose  of  the  lesson.  To  teach  the  pupil 
what  is  meant  by  keeping  to  the  topic,  and  to 
provide  practice  in  using  that  skill 

Suggestions  for  teaching.  1.  Key  for 
Death  Valley\  The  third  sentence  in  the  first 
paragraph  and  the  third  and  fourth  sentences 
in  the  second  paragraph  should  be  omit- 
ted. 

2.  Key  for  Using  Candles  to  Tell  Time : 
The  last  sentence  in  the  first  paragraph  and 
the  next  to  the  last  sentence  in  the  second 
paragraph  should  be  omitted. 


4.  Planning  a Report  of  Your 
Own,  pages  61-62 

Purpose  of  the  lesson.  To  aid  the  pupil 
in  preparing  a report  in  the  light  of  what  has 
been  taught  in  this  chapter 

Suggestions  for  teaching.  1.  Each  pupil 
should  select  a topic  of  his  own  choice.  It 
may  or  may  not  be  one  of  those  suggested  in 
the  text. 

2.  The  directions  for  writing  the  report 
given  on  page  62  are  merely  suggestive.  The 
pupil  should  use  the  form  followed  in  his  school. 

5.  Using  What  You  Have 
Learned,  page  62 

Purpose  of  the  lesson.  To  provide  oppor- 
tunities for  pupils  to  give  and  listen  to  reports, 
and  to  evaluate  those  reports  in  the  light  of 
what  has  been  taught  in  this  chapter 

Suggestions  for  teaching.  1.  While  it  is 
preferable  for  the  pupil  to  give  his  report 
rather  than  to  read  it,  allow  any  pupil  to  read 
a report  who  must  do  so. 

2.  Do  not  omit  Talking  together.  The 
evaluation  of  reports  and  the  making  of  plans 
for  improvement  are  essential  to  learning  to 
prepare  and  give  reports  well. 

CORRELATION  WITH  OTHER 
SCHOOL  WORK 

In  teaching  social  studies,  science,  and  other 
school  subjects,  give  pupils  opportunities  to 
prepare  and  give  individual  reports  on  topics 
important  to  work  being  done  in  those  fields. 
Such  reports  should  be  prepared  and  given  in 
the  light  of  items  taught  in  this  chapter. 

SUGGESTIONS  FOR  RURAL 
TEACHERS 

It  is  not  necessary  for  each  small  class  or 
grade  to  have  its  own  period  for  giving  re- 
ports. Several  small  classes  may  be  com- 
bined for  such  a lesson. 
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chapter  eight.  Using  Books  in  Finding  Information  for  a 

Report,  Pages  63-70 


1.  Choosing  the  Right  Books, 

pages  65-64 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  the  right  books  and  in  using  the 
table  of  contents  of  a book  to  get  information 
on  a given  problem  or  question 

Suggestions  for  teaching.  1 . Key  for  the 
first  part  of  Testing  yourself : 1.  f;  2.  d;  3.  g; 
4.  h;  5.  g;  6.  b;  7.  a;  8.  c;  9.  e;  10.  a 

2.  Key  for  the  second  part  of  Testing  your- 
self: 1.  5;  2.  page  81;  3.  Yes;  4.  No. 

z.  Learning  to  Use  the  Index, 

pages  64-6-7 

Purpose  of  the  lesson.  To  teach  the  pupil 
the  purpose  of  the  index  of  a book,  how  the 
material  in  the  index  is  arranged,  and  to  pro- 
vide practice  in  using  the  index 

Suggestions  for  teaching.  1.  Give  pupils 
plenty  of  time  to  read  and  digest  the  material 
given  under  To  read  and  think  over.  If  deemed 
feasible,  read  the  material  aloud  with  the 
class,  finding  answers  to  the  questions  as  they 
come  in  the  text. 

2.  Key  for  the  written  exercises:  1.  page 
230;  2.  three;  3.  pages  21,  221,  58,  237,  88, 
200,  82,  29,  4,  126,  16,  193,  199;  4.  pages  51, 
54,  50,  56,  68,  69,  no,  iii;  5.  pages  49,  54, 
48,  56,  68,  69,  90,  no,  hi;  6.  three;  7. 
twenty-two. 

3.  Key  Words  and  Sub-Topics, 

pages  67-68 

Purpose  of  the  lesson.  To  teach  the  pupil 
how  to  choose  the  correct  key  word  and  how  to 


choose  the  correct  sub-topic  in  using  the  in- 
dex of  a book,  and  to  provide  practice  in  those 
skills 

Suggestions  for  teaching.  1.  Give  pupils 
plenty  of  time  to  read  and  digest  the  material 
given  under  To  read  and  think  over. 

2.  Key  for  the  written  exercise:  1.  pages 
86,  199;  2.  pages  12,  13,  26,  91,  212,  214; 
3.  pages  37,  39,  40,  88,  99;  4.  page  112. 

4.  Using  Words  Correctly, 

pages  68-6 9 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use  cer- 
tain words  correctly 

Suggestions  for  teaching.  Key  for  the 
test:  1.  eaten;  2.  drunk;  3.  took;  4.  did;  5. 
given;  6.  gone;  7.  written;  8.  sang;  9.  came; 
10.  rung;  n.  broke;  12.  ran;  13.  taken;  14. 
did;  15.  done;  16.  saw;  17.  written;  18. 
sung;  19.  ran;  20.  rung;  21.  saw;  22.  broken; 
23.  given;  24.  given;  25.  ate;  26.  drank;  27. 
drove;  28.  came;  29.  gone;  30.  driven. 

5.  Using  What  You  Have 
Learned,  pages  69-70 

Purpose  of  the  lesson.  To  give  the  pupil 
opportunity  to  discover  whether  he  has 
learned  what  has  been  taught  thus  far  about 
preparing  a report  and  using  the  index  and 
table  of  contents  of  a book 

Suggestions  for  teaching.  1.  Make  sure 
that  each  pupil  corrects  his  report. 

2.  The  copy  chosen  for  the  bulletin  board 
may  serve  as  a record  of  standards  for  evalu- 
ating future  class  conversations. 
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chapter  nine.  Using  the  Dictionary  to  Improve  Reports, 

Pages  70-78 


1.  How  the  Dictionary  Helps, 

pages  70-72 

Purpose  of  the  lesson.  To  teach  certain 
purposes  of  the  dictionary,  and  to  give  pupils 
an  understanding  of  the  importance  of  using 
in  a report  words  that  others  can  understand 
rather  than  words  that  are  strange  to  others 

Suggestions  for  teaching.  1.  From  the 
discussion  pupils  should  learn  that  the  dic- 
tionary is  helpful  in  finding  the  meaning  of 
strange  words,  and  also  as  a source  of  words 
to  use  in  the  place  of  words  which  may  be 
strange  to  one’s  listeners  or  to  readers. 

2.  The  written  paragraph  may  include  uses 
of  the  dictionary  other  than  those  taught  in 
this  lesson  and  with  which  pupils  are  familiar. 

2.  Learning  about  the 
Dictionary,  pages  72-74 

Purpose  of  the  lesson.  To  teach  the  ar- 
rangement of  material  in  the  dictionary  and 
the  use  of  guide  words 

Suggestions  for  teaching.  1 . Key  for  the 
first  part  of  the  written  exercise:  collar,  color, 
dentist;  dents,  heard,  money,  monkey,  paper, 
penny,  soldier 

2.  Key  for  the  second  part  of  the  written 
exercise:  Words  No.  i,  2,  4,  7,  8,  11. 

3.  Finding  a Meaning  That 
Fits,  pages  74-77 

Purpose  of  the  lesson.  To  provide  practice 
in  finding  in  the  dictionary  the  needed  mean- 
ing for  a given  word 

Suggestions  for  teaching,  i.  From  the  dis- 
cussion pupils  should  learn  that  each  of  many 
words  has  more  than  one  meaning,  and  that 
one  must  choose  the  meaning  which  is  needed 
in  the  sentence  in  which  the  word  is  used. 

2.  A possible  key  for  the  written  exercise: 
1.  home;  2.  nap;  3.  remove. 

4.  More  Exact  Words,  pages  76-77 

Purpose  of  the  lesson.  To  provide  practice 


in  choosing  from  among  a group  of  words  the 
one  word  which  best  expresses  a given  mean- 
ing, and  to  increase  the  pupil’s  vocabulary 

Suggestions  for  teaching.  1 . For  detailed 
suggestions  see  Lesson  4,  Suggestions  for 
teaching, , page  10  in  this  manual. 

2.  Teach  the  meaning  of  any  word  in  the 
lists  which  your  pupils  may  not  understand. 

3.  Give  plenty  of  time  in  the  discussion  for 
pupils  to  decide  which  one  word  in  each  group 
is  correct  and  why  that  word  is  more  exact 
than  the  word  in  italics  in  the  story,  and  why 
the  other  words  are  not  good. 

4.  Key  for  the  story:  1.  merry;  2.  side; 
3.  hear;  4.  ground;  5.  rattle;  6.  dropped; 
7.  baskets;  8.  gathering;  9.  store;  10.  pro- 
vide; 11.  prepare;  12.  exclaimed 

5.  Using  What  You  Have 
Learned,  page  78 

Purpose  of  the  lesson.  To  provide  practice 
in  making  a report  easier  to  understand  by 
changing  words 

Suggestions  for  teaching.  A possible  key 
for  The  Spread  of  Diphtheria'.  1.  disease;  2. 
breathed  in;  3.  spread;  4.  rested  or  fastened 
itself;  5.  keeping  people  who  have  diphtheria 
away  from  others;  6.  spread 

More  Practice,  pages  79-80 

Any  pupil  who  needs  the  practice  may  work 
out  individually  the  exercises  on  these  pages. 

1.  Key  for  the  Book  List  in  Exercise  I:  1-6; 
2-5,  7;  3-L  8;  4-2;  5-4;  6-3. 

2.  Key  for  the  Table  of  Contents  in  Exer- 
cise I:  1-2;  2-no;  3-page  57;  4-2. 

3.  Key  for  the  Index  in  Exercise  1 : 1 -sit  and 
set,  pages  113, 114, 115, 118, 120, 131-132,  203; 
2.  Poems,  page  230;  3.  Introductions,  page 
121-122;  4.  Reports,  pages  101,  105,  or  Book 
Reports,  page  105;  5.  Invitations,  pages  123- 
124;  6.  Apostrophe,  44,  45,  55,  166;  7.  Ab- 
breviations, page  39;  40;  8.  Reports,  page  62. 

4.  Key  for  the  first  part  of  Exercise  II:  1. 
cloudy;  2. clown;  8.  clue;  13.  clumsy;  16.  clover. 
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unit  four.  Stories,  Pages  81-100 


CHAPTER  TEN.  Telling  StOfieS,  Pages  81-88 


1.  Stories  and  Storytellers, 

pages  81-82 

Purpose  of  the  lesson.  To  teach  one  differ- 
ence between  a report  and  a story,  where 
one  can  get  stories  to  tell,  and  to  consider 
some  of  the  things  to  do  to  tell  a story  well 

Suggestions  for  teaching.  1 . The  surprise 
in  Tubby’s  story  appears  in  the  last  sentence 
of  the  second  paragraph. 

2.  From  the  discussion  of  question  4 under 
Talking  together , the  pupil  should  learn  that 
a story  he  tells  may  be  one  that  he  makes 
about  something  he  has  done,  seen,  or  heard, 
or  a story  that  he  has  read  or  one  that  has  been 
told  to  him,  and  that  the  surprise  in  a story 
that  has  a surprise  should  be  placed  at  or  near 
the  end  of  the  story. 

3.  The  record,  built  by  the  pupils  giving 
sentences  orally  for  the  teacher  to  write  on 
the  board,  is  the  beginning  of  a list  of  stand- 
ards for  the  class  to  use  subsequently  in  judg- 
ing their  telling  of  stories.  The  class  may 
appoint  a small  committee  to  select  a copy 
for  the  bulletin  board. 

z.  Telling  Enough  in  a Story, 

pages  82-8} 

Purpose  of  the  lesson.  To  teach  the  im- 
portance of  telling  all  the  important  parts  of 
a story,  and  to  provide  practice  in  telling 
enough  in  a story 

Suggestions  for  teaching.  1.  Sample  of  a 
second  paragraph  for  the  story: 

One  day  when  I was  outside,  a strange  man 
rang  the  bell.  Mother  called,  “Come  in, 
dear.  I know  you.”  When  the  man  kept  on 
ringing  the  bell,  Mother  decided  she  would 
scare  me.  She  went  into  the  bedroom  and 
put  on  an  old  false  face.  Then  she  opened  the 
front  door  and  cried,  “Boo!”  You  should 
have  heard  the  man  laugh.  Mother  was  cer- 
tainly embarrassed. 


2.  From  the  discussion  of  the  questions 
under  W orking  together , the  pupil  should  learn 
that  he  should  tell  all  the  important  parts  of 
a story  to  make  it  interesting. 

3.  Titles  and  Beginning 
Sentences,  pages  83-8; 

Purpose  of  the  lesson.  To  teach  the  pur- 
poses of  the  title  and  the  beginning  sentence 
in  a story,  and  to  provide  practice  in  choosing 
titles  and  beginning  sentences 

Suggestions  for  teaching.  1.  Possible  titles 
for  the  story:  1.  A Joke  on  Me;  2.  Fooled  by 
a House  Cat;  3.  Capturing  a Wild  Animal. 

2.  Possible  beginning  sentences:  1.  My 

cousin  Tom  played  a joke  on  me  one  day  last 
summer;  2.  My  cousin  Tom  thinks  I don’t 
know  much;  3.  Once  I was  fooled  by  my 
Cousin  Tom. 

3.  Tell  pupils  they  may  change  the  begin- 
ning of  the  second  sentence  if  they  wish  in 
order  to  make  a better  beginning  sentence. 

4.  Planning  a Story,  pages  8j-86 

Purpose  of  the  lesson.  To  help  the  pupil 
to  plan  a story  to  tell  to  the  class 

Suggestions  for  teaching.  1.  Make  sure 
that  the  pupil  understands  he  may  make  a 
story  about  something  he  has  done,  seen,  or 
heard,  or  he  may  plan  to  tell  a short  story  he 
has  read  or  heard. 

2.  Give  help  to  any  pupil  who  asks  for  it 
and  who  cannot  get  his  story  prepared  with- 
out it. 

3.  Do  not  allow  pupils  to  omit  correction  of 
their  stories. 

5.  Using  What  You  Have 
Learned,  pages  86-88 

Purpose  of  the  lesson.  To  give  pupils 
practice  in  telling  and  listening  to  stories,  and 
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to  evaluate  their  performances  in  the  light  of 
what  has  been  taught  in  this  chapter 

Suggestions  for  teaching,  i.  Keep  this  les- 
son as  informal  as  possible.  Give  pupils  ample 
time  to  talk  back  and  forth  about  any  story 
they  wish  to  discuss. 

2.  Do  not  omit  Talking  together.  This  eval- 
uation and  the  making  of  plans  for  improve- 
ment are  essential  to  the  pupil’s  learning  to 
prepare  and  tell  stories  better  than  he 
does. 

3.  To  make  a Class  Story  Book,  stories  may 
be  written  on  loose-leaf  notebook  paper.  An 
ordinary  loose-leaf  cover  may  be  used,  or 
pupils  may  make  a cover  out  of  heavy  paper. 
One  or  more  pupils  may  plan  and  make  a de- 
sign for  the  cover. 


CHAPTER  ELEVEN.  Using  Good 

1.  Uses  of  Sentences,  pages  88-89 

Purpose  of  the  lesson.  To  teach  three  uses 
of  sentences,  and  to  provide  practice  in  iden- 
tifying those  uses  and  in  writing  original  sen- 
tences 

1.  Keeping  Sentences  Apart, 

pages  89-90 

Purpose  of  the  lesson.  To  provide  practice 
in  keeping  sentences  apart  rather  than  run- 
ning them  together 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  give  orally  the  sen- 
tences he  makes  about  one  of  the  topics  under 
Working  together.  The  point  is  for  him  to  give 
his  sentences  without  running  any  of  them  to- 
gether. If  he  runs  sentences  together,  he 
should  be  told  what  his  mistakes  are  and  to 
correct  them  as  he  gives  his  sentences  again. 
Any  pupil,  if  he  wishes,  may  give  sentences 
about  a topic  other  than  those  suggested  in 
the  text. 

2.  Make  sure  that  each  pupil  checks  his 
written  sentences  to  see  if  he  kept  them  apart, 
and  that  he  corrects  his  errors. 


CORRELATION  WITH  OTHER 
SCHOOL  WORK 

In  teaching  social  studies,  literature,  and 
other  school  subjects,  give  pupils  opportunity 
to  plan  and  tell  stories  appropriate  to  topics 
being  studied  or  work  being  done  in  those 
fields.  Such  stories  should  be  planned  and 
told  in  the  light  of  what  has  been  taught  in 
this  chapter. 

SUGGESTIONS  FOR  RURAL  TEACHERS 

It  is  not  necessary  for  each  small  class  to 
have  its  own  storytelling  period.  Having 
prepared  their  stories  individually,  the  pupils 
of  several  classes  may  join  together  for  a story- 
telling and  listening  activity. 


Sentences  in  Stories,  Pages  88-92 

3.  Using  Words  Correctly, 

page  90 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
twelve  words  correctly 

Suggestions  for  teaching.  Key  for  the  test: 
1.  driven;  2.  drove;  3.  driven;  4.  broken; 
5.  broken;  6.  written;  7.  broken;  8.  writted; 
9.  driven;  10.  driven;  11.  broken;  12.  written; 
13.  written;  14.  broken;  15.  rang;  16.  sang; 
17.  rung;  18.  sang;  19.  rang;  20.  drank;  21. 
drunk;  22.  sung;  23.  rang;  24.  drank;  25. 
drunk. 

4.  Placing  Sentences  in  Good 
Order,  pages  90-91 

Purpose  of  the  lesson.  To  teach  the  im- 
portance of  telling  things  in  the  order  in  which 
they  happen,  and  to  provide  practice  in  that 
skill 

Suggestions  for  teaching.  1.  Key  for 
Frightened  by  an  Indian'.  Order  of  sentences 
in  the  second  paragraph,  1,  3,  2,  4;  for  the  last 
paragraph,  1,  3,  2,  4,  5 (or  5,  4). 

2.  In  the  discussion  the  pupil  should  learn 
that  telling  things  in  a story  in  the  order  in 
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which  they  happened  helps  to  make  the  story 
easy  to  understand. 

3.  Key  for  Who  was  Scared : Order  for  first 
paragraph,  1,  3,  2,  6,  4,  5;  for  the  second  para- 
graph, 2,  3,  1.  Make  sure  that  each  pupil 
understands  why  any  mistake  he  made  is  a 
mistake,  and  that  he  corrects  it. 

5.  Using  What  You  Have 
Learned,  pages  91-92 

Purpose  of  the  lesson.  To  give  the  pupil 
opportunity  to  use  what  has  been  taught  in 
this  chapter 


Suggestions  for  teaching.  Key  for  the 
story:  i.  In  the  first  paragraph,  the  order  of 
the  sentences  should  be  1,  3,  2;  2.  In  the 
second  paragraph,  a period  is  needed  after 
bedrooms',  in  should  begin  with  a capital  letter; 
period  needed  after  them\  they  should  begin 
with  a capital  letter;  3.  In  third  paragraph,  a 
period  is  needed  after  room ; there  should  begin 
with  a capital  letter;  period  needed  after  ghost; 
later  should  begin  with  a capital  letter;  4.  In 
the  fourth  paragraph,  period  is  needed  after 
mask ; it  should  begin  with  a capital  let- 
ter. 


chapter  twelve.  Speaking  Clearly  and  Correctly  in  Stories, 

Pages  92-98 


1.  Pronouncing  Words  in  Pairs, 
pages  92-99 

Purpose  of  the  lesson.  To  provide  practice 
in  pronouncing  distinctly  each  word  in  a pair 
of  words,  and  to  provide  practice  in  pronounc- 
ing those  words  correctly 

Suggestions  for  teaching.  Each  pupil 

should  have  a chance  to  read  aloud  at  least 
some  of  the  sentences  under  W orking  to- 
gether. 

I.  Pronouncing  Words 
Correctly,  pages  99-94 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect pronunciation  of  words  in  which  extra 
syllables  are  frequently  added,  and  to  give 
practice  in  pronouncing  those  words  correctly 

Suggestions  for  teaching.  Each  pupil 

should  have  a chance  to  read  aloud  at  least 
some  of  the  sentences  under  Working  to- 
gether. 

3.  Using  Words  of  Like 
Meaning,  pages  94-96 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a group  of  words  a 
word  that  fits  a given  meaning  well,  and  to 


help  the  pupil  to  increase  and  acquire  variety 
in  his  vocabulary 

Suggestions  for  teaching.  1 . For  detailed 
suggestions  see  Lesson  4,  Suggestions  for  teach- 
ing, page  10  in  this  manual. 

2.  Teach  the  meaning  of  each  word  in  the 
lists  which  is  strange  to  your  pupils. 

3.  In  the  discussion  give  pupils  ample  time 
to  decide  which  word  in  each  list  is  correct  and 
why  the  other  words  do  not  fit  as  well. 

4.  Key  for  the  story:  1.  proposed;  2.  at 
once;  3.  costumes;  4.  confidence;  5.  protested; 
6.  fearlessly;  7.  valuable;  8.  smothered;  9. 
scream;  10.  tilt 

5.  Key  for  the  last  part  of  the  lesson:  doubt 
— believe;  straight  — bent;  cheap  — costly; 
admit  — deny;  reluctantly  — willingly;  awk- 
wardly— gracefully;  pleasure  — sorrow;  ap^ 
proved  — objected;  answer  — inquire;  de- 
stroy — preserve. 

4.  Making  Your  Voice  Help 

You,  pages  96-97 

Purpose  of  the  lesson.  To  teach  the  pupil 
how  the  voice  is  used  to  help  show  what  a 
person  means,  and  to  provide  practice  in  using 
the  voice  to  show  a meaning 

Suggestions  for  teaching.  Each  pupil 
should  have  a chance  to  read  some  of  the  sen- 
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tences  aloud  and  to  find  out  whether  his  voice 
showed  the  feeling  he  meant. 

5.  Using  What  You  Have 
Learned,  pages  97-98 

Purpose  of  the  lesson.  To  provide  practice 
in  using  what  has  been  taught  in  this  chapter 


Suggestions  for  teaching.  Each  pupil 
should  have  a chance  to  read  aloud  at  least 
part  of  one  of  the  stories. 

More  Practice,  pages  99-100 

Any  pupil  who  needs  the  practice  may  work 
out  individually  the  exercises  on  these  pages. 


unit  five.  Book  Reports,  Pages  1 01- 1 20 


chapter  thirteen.  Reports  About  Books,  Motion  Pictures 
and  Radio  Programs,  Pages  101-106 


i.  Planning  a Book  Report, 

pages  1 01-10  2 

Purpose  of  the  lesson.  To  teach  the  pupil 
what  to  tell  in  a report  about  a book,  and  to 
help  him  plan  a book  report  to  give  to  the  class 

Suggestions  for  teaching.  Each  pupil 
should  choose  a book  that  he  has  read  and 
which  he  thinks  the  class  would  like  to  hear 
about.  There  is  no  need  for  him  to  write  out 
his  report  unless  he  wishes  to  do  so. 

2_  Giving  Book  Reports, 

pages  10  2-1  of 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  give  and  listen  to  book  reports, 
and  to  evaluate  their  performances 

Suggestions  for  teaching.  1.  Keep  this 
lesson  as  informal  as  possible.  Give  pupils  op- 
portunity to  talk  back  and  forth  about  a book 
if  they  wish,  but  discourage  any  telling  of  the 
whole  story  told  in  the  book. 

2.  Do  not  omit  Talking  together.  Include 
also  a discussion  of  what  the  class  need  to  do 
to  improve  in  giving  book  reports. 

3.  Planning  a Report  on  a 
Motion  Picture  or  a Radio 
Program,  pages  109-104 

Purpose  of  the  lesson.  To  teach  the  pupil 
what  should  be  told  about  a motion  picture  or 
a radio  program  in  giving  a report  of  it,  and  to 


help  him  prepare  a report  of  a motion  picture 
or  a radio  program 

Suggestions  for  teaching.  1 . Each  of  the 
two  lists  of  directions  built  by  the  class  should 
contain  all  the  items,  but  only  the  items,  that 
tell  what  they  want  to  hear  about  a motion 
picture  or  a radio  program. 

2.  In  making  each  list,  write  on  the  black- 
board each  suggestion  given  provided  it  has 
not  already  been  written.  When  the  list  is 
finished,  the  class  should  decide  how  to  im- 
prove it  if  it  needs  to  be  improved. 

3.  It  is  not  necessary  for  the  pupil  to  write 
out  a report  unless  he  wishes  to  do  so. 

4.  Giving  and  Listening  to 
Reports,  page  104 

Purpose  of  the  lesson.  To  provide  oppor- 
tunity for  pupils  to  give  and  listen  to  reports 
of  motion  pictures  and  radio  programs,  and  to 
evaluate  their  performances 

Suggestions  for  teaching.  1.  Keep  this  les- 
son as  informal  as  possible.  Give  pupils  time 
to  talk  back  and  forth  about  any  motion  pic- 
ture or  radio  program  reported  on. 

2.  Do  not  omit  the  evaluation  provided  for 
under  Talking  together. 

5 Using  What  You  Have 
Learned,  pages  104-106 

Purpose  of  the  lesson.  To  teach  how  to 
prepare  and  use  a written  book  report,  and  to 
provide  practice  in  writing  such  a report 
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chapter  fourteen.  Capital  Letters  and  Punctuation  Marks  in 

Reports,  Pages  106-111 


1.  Using  Capital  Letters, 

pages  106-107 

Purpose  of  the  lesson.  To  teach  certain 
uses  of  capital  letters,  and  to  provide  practice 
in  using  capital  letters  correctly 

2.  Making  a List  of  Books, 

pagps  107-108 

Purpose  of  the  lesson.  To  teach  the  pupil 
how  to  arrange  the  material  in  Book  Lists,  and 
to  provide  practice  in  making  a list  of  books 

Suggestions  for  teaching.  1 . Key  for  the 
test:  Order  of  the  books  should  be  4,  1,  7,  2, 
6,  5,  3.  In  each  case  the  author’s  last  name 
followed  by  his  first  name  or  initials  should 
come  first;  the  title  of  the  book  should  be 
underlined;  and  capital  letters  and  punctua- 
tion marks  should  be  used  correctly. 

2.  Make  sure  that  the  pupil  understands 
why  any  mistake  he  made  is  a mistake,  and 
that  he  corrects  it. 

3.  Writing  Geographical 

Names,  pages  108-110 

Purpose  of  the  lesson.  To  teach  and  pro- 
vide practice  in  the  capitalization  of  the  words 
in  the  name  of  a geographical  area 


Suggestions  for  teaching.  Make  sure  that 
each  pupil  understands  why  any  mistake  he 
made  in  his  written  sentences  is  a mistake  and 
that  he  corrects  it. 

4.  Using  Words  Correctly, 
pages  iio-iii 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
twelve  words  correctly 

Suggestions  for  teaching.  Key  for  the  test: 

I.  rung;  2.  sung;  3.  sang;  4.  rang;  5.  rang; 
6.  rung;  7.  drunk;  8.  sung;  9.  sang;  10.  rung; 

II.  drank;  12.  drunk;  13.  drank;  14.  sung; 
15.  sang;  16.  written;  17.  wrote;  18.  written; 
19.  written;  20.  written;  21.  broke;  22.  broke; 
23.  broken;  24.  driven;  25.  drove;  26.  broke; 
27.  driven;  28.  driven;  29.  driven;  30.  broken 

5.  Using  What  You  Have 
Learned,  page  111 
Purpose  of  the  lesson.  To  provide  practice 
for  the  pupil  in  using  what  has  been  taught  in 
this  chapter 

Suggestions  for  teaching.  1.  If  he  wishes, 
each  pupil  may  write  a report  on  any  book  he 
may  choose  instead  of  one  of  those  suggested. 

2.  Make  sure  that  each  pupil  corrects  his 
mistakes. 


chapter  fifteen.  Using  Words  Correctly  in  Reports, 

Pages  112-118 


1.  Learning  to  Use  Eight 
Words,  pages  112-iif 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  eight  words,  and  to  provide  practice 
in  using  those  words  correctly 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  aloud  the  sen- 
tences given  under  Reading  sentences  aloud. 

2.  Key  for  the  test:  1.  knew;  2.  grown;  3. 


began;  4.  thrown;  5.  known;  6.  thrown;  7. 
grew;  8.  threw;  9.  begun;  10.  grown;  11. 
began;  12.  thrown;  13.  began;  14.  knew; 
15.  grown;  16.  began;  17.  began;  18.  threw; 
19.  thrown;  20.  known 

2-  Using  Sit,  Sat,  and  Set, 
pages  113-11; 

Purpose  of  the  lesson.  To  teach  the  cor. 
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rect  use  of  sit,  sat , and  set , and  to  provide  prac- 
tice in  using  those  words  correctly 

Suggestions  for  teaching,  i.  Each  pupil 
should  have  a chance  to  read  aloud  the  sen- 
tences given  under  Talking  together. 

2.  Take  plenty  of  time  to  explain  the  cor- 
rect use  of  these  words.  They  are  particu- 
larly troublesome.  It  may  be  well  to  have 
pupils  give  original  sentences  in  which  they 
use  the  words. 

3.  Key  for  the  test:  1.  set;  2.  sit;  3.  set; 

4.  sit;  5.  set;  6.  set;  7.  set;  8.  sat;  9.  sat; 

10.  sat;  11.  sat;  12.  sat;  13.  set;  14.  sat 

3.  Using  What  You  Have 
Learned,  page  n; 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  prepare 
and  give  a good  review 

4.  Words  of  Opposite  Meaning, 

pages  116-11-/ 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a group  of  words  a 
word  which  fits  a given  meaning  well,  and  to 
increase  the  pupil’s  vocabulary 

Suggestions  for  teaching.  1 . For  detailed 
suggestions  see  Lesson  4,  Suggestions  for  teach- 
ing, page  10  in  this  manual. 

2.  Teach  the  meaning  of  any  word  in  the 
lists  which  is  strange  to  your  pupils. 

3.  Give  pupils  plenty  of  time  to  decide 
which  words  are  correct  and  why  the  others 
are  not  suitable. 


4.  Key  for  the  story:  1.  excited;  2.  hardly; 
3.  burden;  4.  striving;  5.  calm;  6.  lower; 

7.  learn;  8.  possess;  9.  sensitive;  10.  keep; 

11.  dislike;  12.  destroy 

5.  Testing  Yourself,  page  118 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
eleven  words  correctly 

Suggestions  for  teaching.  Key  for  the  test: 

1.  threw;  2.  knew;  3.  known;  4.  grew;  5. 
grown;  6.  known;  7.  threw;  8.  known;  9. 
grown;  10.  known;  11.  thrown;  12.  threw; 
13.  thrown;  14.  grown;  15.  grown;  16.  knew; 
17.  begun;  18.  began;  19.  sit;  20.  began; 
21.  sit;  22.  sat;  23.  sit;  24.  sat;  25.  set; 
26.  sat;  27.  sit;  28.  sit;  29.  began;  30.  sit; 
31.  set;  32.  sat;  33.  sit;  34.  sit;  35.  sit 

More  Practice,  pages  1 19-120 

Any  pupil  who  needs  the  practice  may  work 
out  individually  the  exercises  on  these  pages. 

1.  Key  for  the  book  report  in  Exercise  I: 
The  following  words  should  begin  with  capital 
letters  — Learning,  Swim,  N.,  Baumann, 
Stults,  Genevieve,  M.,  Kuntz,  Both,  In,  The 

2.  Key  for  Exercise  II:  1.  known;  2.  knew; 

3.  began;  4.  began;  5.  begun;  6.  began;  7.  grew; 

8.  knew;  9.  thrown;  10.  grown;  11.  knew; 

12.  began;  13.  grew;  14.  grown;  15.  grown; 
16.  threw;  17.  begun;  18.  threw;  19.  began; 
20.  began;  21.  knew;  22.  threw;  23.  thrown; 
24.  grew;  25.  sit;  26.  sit;  27.  sat 


unit  six.  Customs  in  Conversation,  Pages  121-144 


chapter  sixteen.  Customs  in  Conversation,  Pages  121-128 


1.  Making  Introductions, 

pages  1 21-125 

Purpose  of  the  lesson.  To  teach  the  pupil 
how  to  introduce  one  person  to  another,  and 
to  provide  practice  in  making  introductions 


Suggestions  for  teaching,  i.  Each  pupil 
should  have  a chance  to  take  part  in  at  least 
one  of  the  dramatizations  of  introductions. 
Any  pupil  who  makes  an  error  should  go 
through  the  introduction  again. 

2.  Do  not  omit  Checking  up. 
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2»  Giving  and  Answering 
Invitations,  pages  1 23-124 

Purpose  of  the  lesson.  To  teach  the  pupil 
what  to  say  in  giving  and  replying  to  an  invi- 
tation, and  to  provide  practice  in  writing  an 
invitation  and  a reply 

Suggestions  for  teaching.  1.  Each  pupil 
may  write  an  invitation  and  a reply  for  any 
event  whether  it  is  or  is  not  among  those  sug- 
gested in  the  text. 

2.  Make  sure  that  each  pupil  understands 
and  does  what  he  should  do  to  improve  his 
written  invitation  and  reply. 

3.  Table  Talk,  pages  124-126 

Purpose  of  the  lesson.  To  teach  the  pupil 
types  of  conversation  topics  to  be  avoided  at 
the  dinner  table 

Suggestions  for  teaching.  Key  for  the 
written  exercise:  i.  No;  2.  Yes;  3.  Yes; 

4.  No;  5.  No;  6.  Yes;  7.  No;  8.  Yes;  9.  Yes; 
10.  No;  11.  Yes. 

4.  Talking  About  Rules  for 
Conversation,  page  126 

Purpose  of  the  lesson.  To  teach  the  pupil 


in  which  places  and  situations  an  extended 
conversation  should  not  be  carried  on,  and  to 
make  a summary  of  rules  taught  about  con- 
versation 

Suggestions  for  teaching.  1.  To  make  the 
list  of  rules,  the  teacher  may  write  on  the 
board  each  rule  as  it  is  given,  provided  it  has 
not  already  been  given.  Time  should  be  spent 
by  the  class  in  evaluating  the  list.  The  list 
should  include  the  rules  given  on  pages  2,  4,  5, 
those  which  the  class  have  made  previously  and 
those  which  they  can  make  about  what  was 
taught  in  Lesson  3,  and  in  this  lesson  in  this 
chapter. 

2.  The  class  may  appoint  a small  committee 
to  select  a copy  of  the  rules  for  the  bulletin 
board. 

5.  Using  What  You  Have 
Learned,  pages  127-128 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  certain 
things  he  should  do  in  conversation 

Suggestions  for  teaching.  Key  for  the  test: 
1.  b,  c;  2.  a;  3.  c;  4.  a,  b;  5.  a,  b;  6.  d;  7.  b, 
d;  8.  a,  d. 


chapter  seventeen.  Using  Words  Correctly  in  Conversation, 

Pages  128-137 


1.  Using  Negatives  Correctly, 

pages  128-129 

Purpose  of  the  lesson.  To  teach  the  correct 
use  of  negatives,  and  to  provide  practice  in 
using  negatives  correctly 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  aloud  the  sen- 
tences given  under  Reading  sentences  aloud. 

2.  Key  for  the  test:  1.  anybody;  2.  nobody; 

3.  any;  4.  no;  5.  anything;  6.  anything;  7. 
anywhere;  8.  nobody;  9.  anywhere;  10.  ever; 
11.  nowhere;  12.  no;  13.  any;  14.  anybody; 
15.  anything;  16.  ever;  17.  never;  18.  ever; 
19.  anywhere;  20.  anywhere;  21.  anybody; 
22.  any;  23.  any;  24.  none;  25.  anywhere; 
26.  anything;  27.  nothing;  28.  nowhere;  29. 
anything;  30.  anything 


z.  Using  Good  and  Well, 
pages  1 3 0-13 1 

Purpose  of  the  lesson.  To  teach  the  correct 
use  of  good  and  well,  and  to  provide  practice  in 
using  those  words  correctly 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  aloud  the  sen- 
tences given  under  Talking  together. 

2.  Key  for  the  test:  1.  well;  2.  well;  3.  good; 

4.  well;  5.  good;  6.  well;  7.  well;  8.  good; 
9.  well;  10.  good;  11.  well;  12.  good 

3.  Reviewing  Ten  Words, 

pages  1 31-13  2 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
certain  words  correctly 
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Suggestions  for  teaching.  Key  for  the  test: 

i.  knew;  2.  threw;  3.  thrown;  4.  threw; 

5.  known;  6.  known;  7.  known;  8.  thrown; 
9.  grown;  10.  begun;  II.  sits;  12.  sat;  13. 
grown;  14.  known;  15.  grew;  16.  threw;  17. 
set;  18.  began;  19.  thrown;  20.  set;  21.  began; 
22.  begun;  23.  grown;  24.  sit;  25.  sat 

4.  Using  What  You  Have 
Learned,  pages  152-154 

Purpose  of  the  lesson.  To  teach  important 
items  about  using  the  telephone  and  to  provide 
practice  in  answering  and  in  making  telephone 
calls 

Suggestions  for  teaching.  1.  Key  for  cer- 
tain questions  under  Talking  together'.  2.  b,  c; 

6.  Ask  the  person  to  call  again,  or  tell  him  you 
will  ask  the  party  to  call  him  later;  8.  one  inch; 
9.  lightly  but  not  tightly  against  it;  10.  the 
person  who  called;  13.  b and  then  c;  16.  When 
alone  and  in  trouble  (such  as  being  locked  in  a 
building,  a burst  water  pipe,  or  a stranger  try- 


ing to  break  into  the  house)  call  the  operator 
and  tell  her  who  you  are,  where  you  are,  and 
what  the  trouble  is;  the  operator  will  send  the 
help  needed. 

2.  Each  pupil  should  have  a chance  to  take 
part  in  dramatizing  one  or  more  of  the  tele- 
phone conversations. 

3.  Do  not  omit  the  evaluating  to  be  done 
under  Talking  together.  The  evaluation  of  the 
calls  should  be  done  in  the  light  of  answers  the 
class  built  to  the  eighteen  questions. 

5.  Testing  Yourself,  pages  154-155 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
negatives  and  good  and  well  correctly 

Suggestions  for  teaching.  Key  for  the  test: 

1.  well;  2.  any;  3.  well;  4.  well;  5.  anybody; 

6.  any;  7.  any;  8.  anything;  9.  ever;  10. 
nothing;  11.  anything;  12.  anybody;  13.  any- 
body; 14.  anywhere;  15.  anywhere;  16.  any- 
body; 17.  any;  18.  ever;  19.  ever;  20.  any; 
21.  any;  22.  good;  23.  ever 


chapter  eighteen.  Using  Good  Sentences  in  Conversation, 

Pages  155-142 


1.  Finding  and  Making 
Sentences,  pages  155-156 

Purpose  of  the  lesson.  To  provide  practice 
in  distinguishing  sentences  from  groups  of 
words  that  are  not  sentences,  and  in  writing 
original  sentences 

Suggestions  for  teaching.  Any  pupil  who 
needs  further  practice  may  work  out  the  first 
part  of  Exercise  II,  page  144. 

z.  Combining  Ideas,  pages  156-155 

Purpose  of  the  lesson.  To  provide  practice 
in  combining  the  ideas  in  two  or  more  short, 
choppy  sentences  to  make  one  longer,  smoother 
sentence 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  give  an  oral  sentence 


for  one  of  the  five  numbered  groups.  Make 
certain  that  in  combining  their  sentences  they 
do  not  use  and  to  run  the  sentences  together. 
Of  course  and  may  be  used  to  combine  two  or 
more  sentences  (or  ideas)  without  running  the 
sentences  together;  for  example,  Jack  picked 
up  a cap  that  was  on  the  table  and  hid  it  behind 
a big  chair. 

2.  A possible  key  for  the  written  exercise: 
The  new  school  is  being  built  on  Walnut 
Street  between  Third  Avenue  and  Fourth 
Avenue.  It  is  to  be  made  of  stone  and  bricks. 
There  are  to  be  twenty  classrooms  and  the 
gymnasium  on  the  first  floor.  The  building 
will  be  a hollow  square  with  a large  playground 
in  the  middle  of  the  square. 

3.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  is  a mistake  and 
that  he  corrects  it. 

4.  Any  pupil  who  needs  further  practice 
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may  work  out  the  last  part  of  Exercise  II, 
page  144. 

3.  Beginnings  of  Sentences, 

pages  138-139 

Purpose  of  the  lesson.  To  teach  pupils  to 
omit  useless  introductory  words  at  the  begin- 
nings of  sentences,  and  to  begin  sentences  in 
a variety  of  ways 

Suggestions  for  teaching.  1.  In  the  discus- 
sion the  pupil  should  learn  that  omitting  use- 
less introductory  words  at  the  beginnings  of 
sentences  and  beginning  sentences  in  a variety 
of  ways  help  to  make  what  one  says  more  in- 
teresting to  others. 

2.  A possible  key  for  the  written  exercise: 
Last  night  I saw  Porky  Pig  again  at  the 
movie.  He  got  into  more  mischief  than  I ever 
heard  of.  One  night  after  dark  he  turned  in 
false  alarms  to  the  fire  station.  While  the 
police  looked  for  him  he  stole  the  patrol 
wagon.  He  blew  a siren  while  he  rode  a roller 
coaster  in  the  park.  He  was  finally  caught  and 
put  in  jail. 

3.  Make  sure  each  pupil  understands  that 
only  some  rather  than  all  of  the  sentences 
which  could  be  changed  should  be  changed. 
The  point  is  to  get  variety  in  the  beginnings  of 
sentences  rather  than  to  change  all  that  could 
be  changed. 

4.  Words  of  Like  Meaning, 

pages  1 40-1 42 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a group  of  words  a 
word  which  expresses  a given  meaning  well, 
and  to  help  him  to  increase  and  acquire 
variety  in  his  vocabulary 

Suggestions  for  teaching.  1.  For  detailed 
suggestions  see  Lesson  4,  Suggestions  for  teach- 
ings page  10  in  this  manual. 

2.  Teach  the  meaning  of  each  word  in  the 
lists  which  is  strange  to  your  pupils. 

3.  Give  plenty  of  time  in  the  discussion  for 
pupils  to  decide  which  words  are  correct  and 
why  the  others  are  not  good. 

4.  Key  for  the  story:  1.  immediately;  2. 
wintry;  3.  during;  4.  snowstorm;  5.  certainly; 
6.  although;  7.  jumped;  8.  darted;  9.  seized; 


10.  shovel;  11.  consider;  12.  seriously 

5.  Key  for  the  opposites:  clear  — foggy; 

under  — over;  released  — held;  cold  — balmy; 
slowly  — rapidly;  lowered  — hoisted;  sank  — 
rose;  humbly  — proudly 

5.  Using  What  You  Have 
Learned,  page  142 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  use  what  has  been  taught  about 
sentences  in  this  chapter 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  improve  some  of  the 
sentences  in  the  conversation. 

2.  Key  for  the  conversation:  1.  In  Alice’s 
first  long  speech,  Well  should  be  omitted,  pe- 
riod needed  after  wagons  and  should  be  omitted; 
2.  Sam  should  have  used  a sentence  instead  of 
Why\  3-  In  Alice’s  second  long  speech  Why 
should  be  omitted,  period  needed  after  dayy 
and  so  should  be  omitted,  when  should  begin 
with  a capital  letter;  4.  In  Tom’s  speech  Well 
and  Why  should  be  omitted;  5.  In  Alice’s  third 
long  speech,  Well  should  be  omitted,  period 
needed  after  years , and  should  be  omitted,  on 
should  begin  with  a capital  letter,  period 
needed  after  suit,  and  should  be  omitted;  6.  In 
Alice’s  last  speech,  Well  should  be  omitted, 
period  needed  after  backs  and  should  be 
omitted,  when  should  begin  with  a capital 
letter,  period  needed  after  upt  and  so  should 
be  omitted. 

More  Practice,  pages  1 43-1 44 

Any  pupil  who  needs  the  practice  may  work 
out  individually  the  exercises  given  on  these 
pages. 

1.  Key  for  the  first  part  of  Exercise  I:  1. 
never;  2.  something;  3.  anything;  4.  any; 

5.  no;  6.  anyone;  7.  anything;  8.  anyone; 
9.  no  one;  10.  any;  11.  no;  12.  any;  13.  any; 
14.  any;  15.  some;  16.  anything;  17.  any; 
18.  any;  19.  never;  20.  nothing 

2.  Key  for  the  second  part  of  Exercise  I: 
1.  good;  2.  well;  3.  well;  4.  good;  5.  well; 

6.  well;  7.  well;  8.  good;  9.  well;  10.  well; 

11.  good;  12.  well;  13.  good;  14.  well. 

3.  A possible  key  for  the  last  part  of  Exer- 
cise II:  Pack  rats  have  queer  habits.  They 
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carry  off  bits  of  mirrors  and  small  pieces  of 
glass.  Sometimes  they  take  silver  spoons  and 
jewelry.  The  rats  carry  these  bright  objects 
to  their  nests  but  never  use  them.  One  sum- 


mer Aunt  Lucy  lost  her  favorite  bracelet  at 
our  mountain  cabin.  Two  years  later  I found 
it  in  a pack  rat’s  nest  in  an  old  mattress  that  had 
been  stored  in  the  attf?  of  our  cabin  for  years. 


unit  seven.  More  Letters,  Pages  143-167 


CHAPTER  NINETEEN.  Writing  LettCfS,  Pages  I4J-IJI 


i.  Interesting  Letters, 

pages  145-146 

Purpose  of  the  lesson.  To  teach  the  pupil 
that  in  writing  a friendly  news  letter  it  is  bet- 
ter to  write  about  only  one  or  two  topics  and 
to  tell  enough  about  those  topics  to  make  the 
letter  interesting  than  to  write  just  a little  about 
many  different  topics;  and  to  provide  review 
of  ways  of  making  a friendly  letter  interesting 

2..  More  About  Letters,  page  146 

Purpose  of  the  lesson.  To  teach  certain 
important  attitudes  about  letter  writing 

Suggestions  for  teaching.  Make  sure  that 
each  pupil  checks  his  written  sentences  and 
corrects  any  errors.  The  class  may  appoint 
a small  committee  to  choose  the  paper  for  the 
bulletin  board. 

3.  Writing  a Letter, 

pages  145-148 

Purpose  of  the  lesson.  To  aid  the  pupil  in 
writing  a friendly  letter  of  his  own 

Suggestions  for  teaching.  1.  The  pupil 
may  write  to  anyone  he  chooses  and  about 
topics  of  his  own  choice.  His  topics  may 


or  may  not  be  among  those  suggested  by  the  text 

2.  Make  sure  each  pupil  checks  his  lettei 
in  th?  light  of  what  has  been  taught  and 
that  he  corrects  any  mistakes.  Give  help  only 
to  pupils  who  ask  for  it. 

4.  More  About  a Business 
Letter,  pages  149-ifi 

Purpose  of  the  lesson.  To  review  items 
taught  about  the  content  of  a business  letter, 
and  to  teach  the  placement  of  the  purpose  of  a 
business  letter 

Suggestions  for  teaching.  Key  for  the 
written  exercise:  The  second  sentence  should 
be  placed  first. 

3.  Using  What  You  Have 
Learned,  pages  150-151 

Purpose  of  the  lesson.  To  help  the  pupil 
to  write  a business  letter  for  the  class 

Suggestions  for  teaching.  1.  Make  sure 
that  each  pupil  checks  the  form  and  content  of 
his  letter  in  the  light  of  what  has  been  taught 
in  this  chapter  and  Chapter  Four,  and  that  he 
corrects  any  mistakes  he  may  find. 

2.  The  class  may  appoint  a small  committee 
to  choose  the  letters  to  be  sent. 


chapter  twenty.  Capital  Letters  and  Punctuation  Marks  in 

Letters,  Pages  1}  1-1)7 


1.  Using  Commas  Correctly, 

pages  151-152 

Purpose  of  the  lesson.  To  teach  the  use  of 


a comma  in  a series,  and  to  provide  practice 
in  using  it  for  that  purpose 

Suggestions  for  teaching.  Make  sure  that 
each  pupil  understands  why  any  mistake  he 
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made  in  his  written  sentences  is  a mistake 
and  that  he  corrects  it. 

2-  Two  More  Uses  for  a Comma, 
pages  IJ3-IJ4 

Purpose  of  the  lesson.  To  teach  the  use  of 
the  comma  after  the  introductory  Yes  or  No 
and  as  a comma  of  address,  and  to  provide 
practice  in  using  the  comma  for  those  purposes 

3.  Using  Words  Correctly, 

page  iff 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
negatives  and  good  and  well  correctly 

Suggestions  for  teaching.  Key  for  the  test: 

I.  ever;  2.  well;  3.  any;  4.  well;  5.  anybody; 
6.  well;  7.  ever;  8.  well;  9.  any;  10.  any; 

II.  anybody;  12.  any;  13.  anywhere;  14.  any- 
thing; 15.  anything;  16.  any;  17.  anybody; 
18.  anything;  19.  any;  20.  anything 


4.  Using  Capital  Letters  and 
Punctuation  Marks  in 
Announcements,  page  if  6 

Purpose  of  the  lesson.  To  teach  what 
should  be  said  in  an  announcement,  and  to 
provide  practice  in  certain  uses  of  capital  let- 
ters and  punctuation  marks 

Suggestions  for  teaching.  The  announce- 
ment to  be  written  should  pertain  to  any  event 
which  the  school  or  class  has  already  planned. 
If  none  has  been  planned  the  announcement 
suggested  in  the  text  or  any  other  one  may  be 
written.  Make  sure  that  each  pupil  under- 
stands why  any  omission  or  error  he  made  is  a 
mistake  and  that  he  corrects  it. 

5.  Using  What  You  Have 
Learned,  page  iff 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  follow 
certain  uses  of  capital  letters,  punctuation 
marks,  and  the  apostrophe  taught  thus  far 


chapter  twenty-one.  Using  Words  Correctly  in  Letters, 

Pages  iff-i6f 


1.  Useless  Words  in  Sentences, 

pages  iff  -if  8 

Purpose  of  the  lesson.  To  teach  the  pupil 
to  omit  useless  or  unnecessary  words  in  sen- 
tences, and  to  provide  practice  in  speaking  and 
writing  without  using  such  words 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  aloud  some  of 
the  fourteen  sentences  leaving  out  the  un- 
necessary words. 

2.  Key  for  the  letter:  Omit  we,  she , went  and , 
there,  this  here , at,  of,  at 

2-  Speaking  of  Another  Person 
and  Yourself,  pages  if  9-161 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  and  to  provide  practice  in  using  I, 
me,  he,  him,  she,  and  her  correctly 


Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  aloud  the 
numbered  sentences  under  Talking  together. 

2.  Key  for  the  test:  1.  him;  2.  me;  3.  he; 
4.  I;  5.  him;  6.  me;  7.  him;  8.  me;  9.  he; 
10.  I;  11.  him;  12.  me;  13.  he;  14.  I;  15.  he; 
16.  I;  17.  him;  18.  me;  19.  her;  20.  me; 
21.  she;  22.  I;  23.  she;  24.  I;  25.  her;  26.  me; 
27.  her;  28.  me;  29.  she;  30.  I;  31.  she;  32. 1; 
33.  her;  34.  me;  35.  her;  36.  me 

3.  Using  What  You  Have 
Learned,  pages  161-169 

Purpose  of  the  lesson.  To  give  the  pupil 
opportunity  to  use  what  has  been  taught 
about  writing  business  letters 

Suggestions  for  teaching.  1.  The  letter 
written  by  each  pupil  should  be  one  which 
the  class  needs  to  have  written.  It  may  or 
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may  not  be  one  of  those  suggested  in  the  text. 

2.  Make  sure  that  each  pupil  corrects  any 
mistakes  he  made  in  his  letter. 

3.  The  class  may  appoint  a committee  to 
choose  the  letters  to  be  sent. 

4.  Testing  Yourself,  page  163 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  omit 
useless  words,  and  to  use  I,  me,  him , he,  she, 
and  her  correctly 

Suggestions  for  teaching.  1 . Key  for  the 
letter:  Omit  there,  went  and , she , at,  he,  she, 
had , they,  go,  had 

2.  Key  for  the  blanks:  1.  her;  2.  me;  3.  she; 

4.  I;  5.  she;  6.  I;  7.  she;  8.  I;  9.  her;  10.  me; 
11.  she;  12.  I;  13.  her;  14.  me;  15.  him; 

16.  me;  17.  he;  18.  I;  19.  he;  20.  I;  21.  him; 

22.  me;  23.  he;  24.  I;  25.  him;  26.  me 

5.  Using  More  Suitable  Words, 

pages  164-16 f 

Purpose  of  the  lesson.  To  provide  practice 
in  choosing  from  among  a group  of  words  a 
word  which  expresses  a given  meaning  well, 
and  to  increase  the  pupil’s  vocabulary 

Suggestions  for  teaching.  1 . For  detailed 
suggestions,  see  Lesson  4,  Suggestions  for 
teaching , page  10  in  this  manual. 

2.  Teach  the  meaning  of  each  word  in  the 
lists  which  is  strange  to  your  pupils. 

3.  In  the  discussion  give  plenty  of  time  for 
pupils  to  decide  which  words  are  correct  and 
why  the  others  are  not  suitable. 

4.  Key  for  the  story:  1.  shouted;  2.  loud; 


3.  raised;  4.  crowd;  5.  behold;  6.  most  dar. 
ing;  7.  posed  or  steeled;  8.  brave;  9.  roll; 
10.  hurl;  11.  ended;  12.  rolling 

More  Practice,  pages  166-167 

The  exercises  on  these  pages  may  be  worked 
out  individually  by  any  pupil  who  needs  the 
practice. 

1.  Key  for  Exercise  I:  1.  commas  needed 
after  Appleton,  18,  Bill,  and  Yes;  2.  period 
needed  after  end;  3.  apostrophe  needed  in  I'll; 

4.  period  needed  after  morning;  5.  apostrophe 
needed  in  we'll;  6.  commas  needed  after  swim- 
ming and  diving;  7.  exclamation  point  needed 
after  rowing;  8.  apostrophe  needed  in  didn't; 
9.  commas  needed  after  letter  and  Bill;  10. 
apostrophe  needed  in  I'll;  11.  period  needed 
after  tackle;  12.  comma  needed  after  No; 

13.  apostrophe  needed  in  don't;  14.  period 
needed  after  glasses;  15.  apostrophe  needed  in 
ril;  16.  period  needed  after  along;  17.  periods 
needed  after  afternoon  and  me;  18.  comma 
needed  after  chum 

2.  Key  for  Exercise  II:  Capital  letters 
needed  for  The , John,  Burroughs,  Hiking, 
Club,  Fern,  Lake,  Friday,  May,  Members, 
Hayes,  Hall,  The,  Mr.,  Perkins 

3.  Key  for  the  first  letter  in  Exercise  III: 
Omit  there,  went  and,  of,  had,  she,  went  and, 
Why,  he,  there,  Well,  she,  it 

4.  Key  for  the  second  letter:  1.  She;  2.  I; 
3.  her;  4.  me;  5.  her;  6.  me;  7.  she;  8.  I; 
9.  She;  10.  he;  11.  her;  12.  me;  13.  he; 

14.  her;  15.  me;  16.  him;  17.  he;  18.  her;  19. 
me;  20.  him 


unit  eight.  More  Reports,  Pages  168-192 


chapter  twenty-two.  Making  Reports,  Pages  168-176 


1.  Large  Topics  and  Small 
Topics,  pages  168-169 

Purpose  of  the  lesson.  To  teach  pupils  the 
importance  of  breaking  a large  topic  into 
smaller  topics  for  reports,  and  to  provide 
practice  in  breaking  up  such  a topic 


z.  Telling  Important  Things  in 
Descriptions,  pages  169-172 

Purpose  of  the  lesson.  To  teach  what 
should  be  told  in  a description  of  an  article  or 
person  to  be  identified,  and  to  provide  prac- 
tice in  describing  an  article 


30 


Suggestions  for  teaching,  i.  Through  the 
discussion  the  pupil  should  learn  that  in 
describing  something  he  should  tell  ways  in 
which  it  is  different  from  other  articles  that 
might  be  mistaken  for  it,  rather  than  just  any- 
thing about  it. 

2.  In  describing  her  birdhouse,  Jean  could 
have  said  that  it  was  made  out  of  a wooden 
candy  bucket;  that  the  top  was  shaped  like  the 
top  part  of  a funnel;  that  the  top  was  painted 
green;  that  the  wide  part  of  the  top  fitted 
down  over  the  top  of  the  bucket;  that  a knob 
was  fastened  to  the  bottom  of  the  bucket. 

3.  A possible  description  of  the  baseball 
uniform:  The  uniform  I want  is  gray,  black, 
and  white.  The  cap  is  black  with  a white 
button  on  top.  The  shirt  is  gray  with  black 
trimming  around  the  neck  and  down  the  front. 
The  shirt  has  white  buttons.  The  pants  are 
gray  with  a black  stripe  down  the  side  of  each 
leg.  The  stockings  are  black  with  a wide 
white  stripe  around  the  center. 

4.  Make  sure  that  each  pupil  whose  de- 
scription is  not  good  because  it  does  not  tell 
the  ways  in  which  the  uniform  is  different 
from  the  other  uniforms,  finds  out  how  to 
make  his  description  better. 

3.  Using  Exact  Words, 

pages  172-17) 

Purpose  of  the  lesson.  To  teach  the  pupil 
that  in  describing  something,  he  should  use 
words  that  are  exact  rather  than  inexact  in 
meaning,  and  to  provide  practice  in  choosing 
such  words  to  use  in  describing  an  article 


Suggestions  for  teaching.  1 . An  improve- 
ment of  the  description  of  the  house:  1.  Vine 
Street;  2.  white;  3.  worn  out;  4.  nine;  5. 
broken;  6.  three;  7.  shutters;  8.  hinge;  9. 
weeds  and  trash 

2.  Make  sure  that  each  pupil  whose  de- 
scription is  not  good  because  of  the  use  of  in- 
exact words  understands  what  to  do  to  im- 
prove it. 

4 Planning  a Report, 

pages  174-176 

Purpose  of  the  lesson.  To  aid  the  pupil 
in  preparing  a report  of  his  own 

Suggestions  for  teaching.  1.  Make  sure 
each  pupil  understands  that  the  topic  he 
chooses  may  be  one  about  which  he  already 
knows  enough  to  make  a report,  or  one  on 
which  he  will  need  to  gather  information. 

2.  Give  help  only  to  the  pupil  who  asks  for 
it  and  who  cannot  prepare  his  report  without 
it. 

5.  Using  What  You  Have 
Learned,  page  176 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  give  and  listen  to  reports,  and  to 
evaluate  their  performances  in  the  light  of 
certain  items  that  have  been  taught 

Suggestions  for  teaching.  Do  not  omit 
Talking  together.  The  evaluation  and  the  mak- 
ing of  plans  for  improvement  ^,re  imperative  if 
the  members  of  the  class  are  to  learn  to  pre- 
pare and  give  reports  better  than  they  do  now. 


CHAPTER  TWENTY-THREE.  Working  with  WOtds  ill  RcpOCtS, 

Pages  176-183 


1.  Finding  the  Meanings  of 
Words,  pages  176-178 

Purpose  of  the  lesson.  To  teach  the  pupil 
to  use  the  context  to  try  to  get  the  meaning 
of  a strange  word  in  his  reading,  and  to  pro- 
vide practice  in  that  skill 

Suggestions  for  teaching.  1.  Give  pupils 


plenty  of  time  to  digest  the  material  under  To 
read  and  think  over. 

2.  Make  sure  that  each  pupil  understands 
the  answers  to  the  questions  under  Talking 
together , and  sees  how  the  meaning  of  each 
italicized  word  is  given  in  the  paragraph,  and 
identifies  , 
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3-  Key  foi  the  italicized  words  under  Talk - 
ing  together ; i.  The  meaning  of  midget  is 
given  by  the  second  sentence;  2.  The  meaning 
of  fee-wee  is  given  by  the  third  sentence;  3. 
The  meaning  of  helmet  is  given  by  the  last 
sentence. 

4.  Key  for  the  written  exercise:  1.  dead; 

2.  Any  man  who  works  day  after  day  digging 
a tunnel;  3.  taking,  stealing. 

z.  Using  Pictures,  pages  178-180 

Purpose  of  the  lesson.  To  teach  the  pupil 
to  use  pictures  to  try  to  get  the  meaning  of  a 
strange  word  in  his  reading,  and  to  provide 
practice  in  that  skill 

Suggestions  for  teaching.  1.  Key  for 
Talking  together'.  The  horn  of  the  saddle  and 
one  saddle  bag  are  shown. 

2.  A possible  key  for  the  paragraph  under 
To  read  and  do  by  yourself'.  1.  a high  building 
from  which  the  men  can  see  out  over  the 
forests  and  hills;  2.  glasses  used  to  see  objects 
that  are  far  off;  3.  a glass  used  to  make  ob- 
jects look  nearer  and  larger  than  they  are;  4. 
a narrow  stream  of  smoke  going  straight  up 
into  the  air;  5.  talks  with;  6.  put  out. 

3.  Using  the  Dictionary,  page  181 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  using  the  dictionary  to  find  meanings 
of  words 

Suggestions  for  teaching.  A possible  key 
for  the  written  exercise:  1.  clothes;  dressed  or 
adorned;  2.  piece  of  land;  3.  thin  boards;  4. 

CHAPTER  TWENTY-FOUR,  Making 

Pages 

1.  Organizing  a Report, 

pages  184-18 / 

Purpose  of  the  lesson.  To  teach  the  pupil 
one  way  of  organizing  his  information  for  a 
report 

Suggestions  for  teaching.  1.  Give  pupils 


tangled,  thick-rooted  grass;  5.  money  paid  by 
people  to  support  a government;  ordered  to  be 
paid;  6.  stern;  face;  7.  troubles;  put  up  with; 
tiresome 

4.  Using  Words  Correctly, 

pages  181-182 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  omit 
useless  words  and  to  use  I,  me , she,  her , he,  and 
him  correctly 

Suggestions  for  teaching.  1.  Key  for  the 
fourteen  numbered  sentences:  1.  here;  2.  of; 

3.  had;  4.  there;  5.  he;  6.  at;  7.  she;  8. 
they;  9.  we;  10.  went  and;  11.  it;  12.  go; 
13.  had;  14.  at 

2.  Key  for  the  blanks:  1.  I;  2.  she;  3.  I; 

4.  him;  5.  her;  6.  me;  7.  he;  8.  she;  9.  I; 
10.  he;  11.  I;  12.  I;  13.  I;  14.  him;  15.  her; 
16.  me;  17.  I;  18.  he;  19.  she;  20.  I 

5.  Using  What  You  Have 
Learned,  page  183 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  use  what  has  been  taught  in  this  chapter 

Suggestions  for  teaching.  Key  for  the  para- 
graphs: 1.  The  meaning  of  transparent  is 
given  in  the  last  sentence;  2.  The  meaning  of 
each  of  the  three  words  is  shown  in  the  pic- 
ture; 3.  The  meaning  of  subterranean  is  given 
in  the  last  sentence;  4.  The  meaning  of  noc- 
turnal is  given  in  the  second  sentence;  5.  The 
meaning  of  each  of  the  four  words  is  not  given 
in  the  context  or  in  the  picture. 


Paragraphs  in  Reports, 

184-19 0 

plenty  of  time  for  digesting  the  material  under 
To  read  and  think  over. 

2.  In  the  discussion  make  sure  that  each 
pupil  understands  the  answer  to  each  question. 

3.  Key  for  the  written  exercise:  1.  three; 
2.  Fire,  Insects,  Men;  3.  Fire  1,  4,  6,  8;  In- 
sects 2,  5,  9;  Men  3,  7,  10 
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r Telling  Things  in  Good 
Order,  pages  186-187 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  telling  things  in  the  order  in  which  they 
happened 

Suggestions  for  teaching.  1 . Key  for  the 
written  exercise:  Order  of  sentences  should  be 
i,  2,  4,  3,  5,  7,  6. 

2.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  is  a mistake  and  cor- 
rects it. 

3.  Beginning  a New  Paragraph, 

page  187 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  deciding  when  another  paragraph 
should  begin 

Suggestions  for  teaching.  1.  Key  for  In- 
sect Eggs : A second  paragraph  should  begin 
with  the  fifth  sentence.  A third  paragraph 
should  begin  with  the  eighth  sentence. 

2.  Key  for  Grizzly  Bears'.  A second  para- 
graph should  begin  with  the  fourth  sentence. 
A third  paragraph  should  begin  with  the 
seventh  sentence. 

3.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  is  a mistake  and 
corrects  it. 

4.  Words  of  Like  Meaning, 

pages  188-189 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  choosing  from  among  a group  of  words  a 
word  that  expresses  a given  meaning  well,  and 
to  help  the  pupil  to  increase  and  acquire 
variety  in  his  vocabulary 

Suggestions  for  teaching.  1 . For  detailed 
suggestions,  see  Lesson  4,  Suggestions  for 
teaching , page  10  of  this  manual. 

2.  Teach  the  meaning  of  each  word  in  the 
lists  which  your  pupils  do  not  understand. 

3.  Give  plenty  of  time  in  the  discussion  for 


pupils  to  decide  which  words  are  correct  and 
why  the  others  are  not. 

4.  Key  for  the  report:  1.  pleased;  2.  surely; 
3.  requires;  4.  surprising;  5.  interested;  6. 
appetizing;  7.  glum;  8.  eager;  9.  slice;  10. 
laid;  11.  think  about;  12.  away 

5.  Key  for  the  last  exercise:  sane  — crazy; 
kind  — cruel;  scatters  — collects;  cowardly  — 
brave;  reckless  — cautious;  handsome  — ugly; 
unusual  — ordinary;  pleasing  — disgusting 

5.  Using  What  You  Have 
Learned,  page  19  0 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use  what 
has  been  taught  in  this  chapter  about  making 
paragraphs 

Suggestions  for  teaching.  Key  for  The 
Food  of  Grizzly  Bears:  The  third  sentence  in 
the  third  paragraph  should  be  placed  in  the 
first  paragraph.  The  second  sentence  and 
the  third  sentence  in  the  second  paragraph 
should  exchange  positions.  A fourth  para- 
graph should  begin  with  the  fourth  sentence  in 
the  third  paragraph.  Make  sure  that  each 
pupil  understands  why  any  mistake  he  made 
is  a mistake  and  that  he  corrects  it. 

More  Practice,  pages  191-192 

Any  pupil  who  needs  the  practice  may  work 
out  individually  the  exercises  on  these  pages. 

1.  Key  for  Exercise  I:  Sentences  1,  2,  5 be- 
long in  the  first  paragraph;  Sentences  3,  4,  8 
belong  in  the  second  paragraph;  Sentences  6, 
7,  9,  12  belong  in  the  third  paragraph;  Sen- 
tence 10,  or  the  sentence  given  in  the  right- 
hand  column  for  the  fourth  paragraph,  and 
sentence  11  should  be  placed  in  the  fourth 
paragraph. 

2.  Key  for  Exercise  II:  Order  of  sentences 
should  be  1,2,  4,  3,  5,  7,  6,  8,  9 

3.  A possible  key  for  Exercise  III:  1.  ani- 
mals; 2.  straight  up;  3.  size;  4.  front  legs; 
5.  very  large;  6.  jumping;  7.  prop;  8.  jumps 
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unit  nine.  More  Stories,  Pages  19 3-214 


chapter  twenty-five.  Telling  and  Writing  Stories,  Pages  193-200 


1.  Making  a Record,  pages  19 3-194 

Purpose  of  the  lesson.  To  provide  a re- 
view of  important  items  involved  in  telling 
stories 

Suggestions  for  teaching.  Answers  for  the 
nine  questions  can  be  found  in  Unit  Four. 

2_  Finishing  Stories,  pages  194-193 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  making  the  last  part  of  a story 

Suggestions  for  teaching,  i.  In  telling  the 
story  which  Ruth  did  not  finish,  the  pupil 
should  use  Ruth’s  ideas  instead  of  memorizing 
her  sentences,  and  use  his  own  ideas  for  finish- 
ing the  story. 

2.  It  may  be  well  to  have  some  of  the  writ- 
ten stories  read  aloud.  Make  sure  that  the 
pupil  corrects  any  mistakes  he  made  in  his 
written  story. 

3.  Making  Stories  More 
Interesting,  pages  193-19-/ 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  quotation  marks  and  to  provide 
practice  in  using  them 

Suggestions  for  teaching,  i.  Give  pupils 
ample  time  to  read  and  digest  all  the  material 
up  to  Talking  together. 

2.  Key  for  the  written  exercise:  i.  Quota- 
tion marks  needed  before  What;  question 
mark  and  quotation  marks  needed  after  jailer; 


2.  comma  needed  after  said ; quotation  marks 
needed  before  a;  a should  be  a capital  letter; 
quotation  marks  needed  after  prisoners ; 3. 
quotatkm  marks  needed  before  and  after  No; 
comma  needed  after  Helen;  quotation  marks 
needed  before  that's  and  after  right;  4.  quota- 
tion marks  needed  before  I;  comma  and  quo- 
tation marks  needed  after  answer;  period 
needed  after  eagerly;  quotation  marks  needed 
before  a;  a should  be  a capital  letter;  quotation 
marks  needed  after  cells;  5.  quotation  marks 
needed  before  You're;  comma  and  quotation 
marks  needed  after  right;  quotation  marks 
needed  before  How  and  after  paper;  6.  quota- 
tion marks  needed  before  I;  comma  and  quota- 
tion marks  needed  after  brain. 

4 Writing  a Story,  pages  197-19 9 

Purpose  of  the  lesson.  To  help  the  pupil 
to  write  a story  of  his  own 

5.  Using  What  You  Have 
Learned,  pages  199-200 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  read  aloud  and  listen  to  stories, 
and  to  evaluate  their  performances 

Suggestions  for  teaching.  1.  Keep  this 
lesson  as  informal  as  possible.  Give  pupils 
time  to  talk  back  and  forth  about  any  story 
read. 

2.  Do  not  omit  the  evaluation  called  for 
under  Talking  together. 


chapter  twenty-six.  Using  W^ords  Correc tly  in  Stories, 

Pages  200-203 


1.  Learning  to  Use  Four  Words, 
pages  200-201 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  torey  torn , wore . and  worn , and  to 


provide  practice  in  using  those  words  cor- 
rectly 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  aloud  some  of  the 
sentences  in  each  group  under  Talking  together 
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2.  Key  for  the  test:  i.  worn;  2.  torn;  3. 
wore;  4.  torn;  5.  torn;  6.  torn;  7.  worn; 

8.  worn;  9.  torn;  10.  tore;  11.  worn;  12. 
wore;  13.  worn;  14.  torn;  15.  tore;  16.  wore; 
17.  wore;  18.  torn 

z.  Using  Can,  May,  Let,  and  Leave , 
-pages  201-203 

Purpose  of  the  lesson.  To  teach  the  cor- 
rect use  of  can,  may,  let , and  leave,  and  to 
provide  practice  in  using  those  words  correctly 
Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  aloud  some  of  the 
sentences  given  under  Talking  together. 

2.  Key  for  the  test:  1.  may;  2.  leave;  3. 
let;  4.  can;  5.  let;  6.  may;  7.  let;  8.  can; 

9.  let;  10.  may;  11.  can;  12.  may;  13.  may; 
14.  let 

3.  Reviewing  Important  Words, 
page  203 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use 
eleven  words  correctly 

Suggestions  for  teaching.  Key  for  the 
test:  1.  began;  2.  sit;  3.  begun;  4.  sit;  5.  sat; 
6.  sat;  7.  sat;  8.  began;  9.  set;  10.  set;  11. 
begun;  12.  sat;  13.  begun;  14.  set;  15.  sat; 
16.  sit;  17.  sit;  18.  begun;  19.  known;  20. 


grown;  21.  knew:  22.  known;  23.  known;  24. 
knew;  25.  grown;  26.  grew;  27.  thrown;  28. 
threw;  29.  grown;  30.  knew;  31.  thrown; 
32.  grown;  33.  knew 

4.  Using  What  You  Have 
Learned,  pages  204-20 j 

Purpose  of  the  lesson.  To  provide  further 
practice  in  using  may,  can,  let,  leave , tore, 
tom,  wore,  and  worn  correctly 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  part  of  the 
story  aloud. 

2.  Key  for  the  story:  1.  may;  2.  let;  3. 
let;  4.  can;  5.  leave;  6.  leave;  7.  worn;  8. 
let;  9.  torn;  10.  torn;  11.  let;  12.  worn; 
13.  torn;  14.  torn 

3.  Make  sure  that  each  pupil  corrects  his 
written  sentences. 

3.  Testing  Yourself,  page  20 j 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  uses  tore,  torn,  wore , 
worn,  can,  may,  let,  and  leave  correctly 

Suggestions  for  teaching.  Key  for  the 
test:  1.  may;  2.  let;  3.  leave;  4.  may;  5.  let; 
6.  let;  7.  let;  8.  can;  9.  torn;  10.  worn;  11. 
let;  12.  worn;  13.  wore;  14.  torn;  15.  tore; 
16.  leave;  17.  let;  18.  torn;  19.  let;  20.  can 


chapter  twenty-seven.  Using  Good  Sentences  in  Stories, 

Pages  206-212 


1.  Finding  and  Making 
Sentences  and  Keeping 

Sentences  Apart,  pages  206-207 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  identifying  sentences,  in  making  sen- 
tences, in  separating  sentences,  and  in  keeping 
sentences  apart 

Suggestions  for  teaching.  1 . Key  for  El- 
len’s story:  period  needed  after  me;  and  so 
should  be  omitted;  period  needed  after  him; 
and  should  be  omitted;  he  should  begin  with  a 


capital  letter;  period  needed  after  me;  and 
should  be  omitted;  a should  be  a capital  let- 
ter; period  needed  after  down;  it  should  begin 
with  a capital  letter. 

2.  For  the  oral  exercise  in  keeping  sentences 
apart,  each  pupil  may  choose  a topic  of  his 
own  rather  than  any  of  the  three  topics  sug- 
gested. If  he  runs  sentences  together, 
he  should  give  them  again  and  separate 
them. 

3.  Make  sure  that  each  pupil  corrects  any 
mistakes  in  his  written  sentences. 
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2..  Combining  Ideas,  -pages  207-208 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  combining  into  one  sentence  the  ideas 
given  in  two  or  more  short  sentences 

Suggestions  for  teaching.  1.  A possible 
key  for  At  the  Pet  Shop : 

Yesterday  my  friends  and  I went  skating. 
We  skated  up  and  down  hills  and  across 
streets. 

Finally  we  came  to  a strange  part  of  town. 
On  a corner  was  a pet  shop.  We  went  in  to 
ask  the  way  home. 

(Paragraph  three  is  all  right.) 

An  old  man  told  us  the  way  home.  Before 
we  left  he  showed  us  his  dogs  and  his  monkeys. 
(The  rest  of  the  paragraph  is  all  right.) 

2.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  is  a mistake. 
Watch  particularly  for  the  use  of  and  to  run 
sentences  together. 

3.  Writing  Direct  Quotations, 
pages  208-209 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  writing  direct  quotations  correctly 

Suggestions  for  teaching.  Key  for  A Re- 
markable Tin  Can:  1.  quotation  marks  needed 
before  Why;  a question  mark  and  quotation 
marks  needed  after  brightly ; 2.  quotation 
marks  needed  before  I;  comma  and  quotation 
marks  needed  after  lightning ; quotation  marks 
needed  before  That  and  after  reason ; 3.  quota- 
tion marks  needed  before  Certainly ; comma 
and  quotation  marks  needed  after  enough ; 
(Paragraph  4 is  correct.)  5.  quotation  marks 
needed  before  What ; question  mark  and  quota- 
tion marks  needed  after  brightness ; 6.  quota- 
tion marks  needed  before  Oh;  comma  and  quo- 
tation marks  needed  after  me;  quotation  marks 
needed  before  He  and  after  heavens;  7.  quota- 
tion marks  needed  before  It;  comma  and  quo- 
tation marks  needed  after  another. 

4.  Using  Words  That  Are 
More  Suitable,  pages  21 0-21 2 

Purpose-  of  the  lesson.  To  provide  prac- 
tice in  choosing  from  among  a group  of  words 


the  word  which  fits  a given  meaning  best,  and 
to  increase  the  pupil’s  vocabulary 

Suggestions  for  teaching.  1.  For  detailed 
suggestions,  see  Lesson  4,  Suggestions  for 
teaching , page  10  in  this  manual. 

2.  Teach  the  meaning  of  any  word  in  the 
lists  which  your  pupils  do  not  know. 

3.  Give  plenty  of  time  in  the  discussion  for 
pupils  to  decide  which  word  in  each  group  is 
best  for  the  purpose,  and  why  the  others  are 
not  suitable. 

4.  Key  for  the  story:  1.  urged;  2.  swung; 
3.  hit;  4.  exciting;  5.  missed;  6.  home  run; 
7.  shouted;  8.  banter;  9.  drew;  10.  power- 
ful; 11.  sharp  crack 

5.  Key  for  the  last  exercise  in  the  lesson: 
I.  hastily;  2.  terrified;  3.  monstrous;  4.  para- 
lyzed; 5.  immediately;  6.  evidently;  7.  de- 
cided; 8.  anyway;  9.  disappeared;  10.  be- 
hind. 

5.  Using  What  You  Have 
Learned,  page  212 

Purpose  of  the  lesson.  To  provide  oppor- 
tunity for  the  pupil  to  use  what  has  been 
taught  about  sentences 

Suggestions  for  teaching.  Key  for  Caught 
on  a Rock:  1.  Period  needed  after  river;  and 
so  should  be  omitted;  at  should  begin  with  a 
capital  letter;  2.  the  second  and  third  sen- 
tences in  the  second  paragraph  should  be 
combined;  3.  period  needed  after  noise;  and 
should  be  omitted;  we  should  begin  with  a 
capital  letter;  4.  period  needed  after  stop;  and 
should  be  omitted;  the  should  begin  with  a 
capital  letter;  5.  the  next  two  sentences 
should  be  combined;  6.  period  needed  after 
could;  7.  period  needed  after  moved;  soon 
should  begin  with  a capital  letter. 

More  Practice,  pages  215-214 

Any  pupil  who  needs  the  practice  may  work 
out  individually  the  exercises  on  these  pages. 

1.  Key  for  Exercise  I:  1.  wore;  2.  may;  3. 
worn;  4.  can;  5.  let;  6.  may;  7.  can;  8. 
leave;  9.  wore;  10.  leave;  11.  let;  12.  let; 
13.  torn;  14.  torn;  15.  worn;  16.  torn;  17, 
torn;  18.  tore;  19.  tore 


2.  Key  for  the  story  A Radio  Fan  in  Ex- 
ercise Ills  i.  period  needed  after  jan\  every 
should  begin  with  a capital  letter;  2.  period 
needed  after  broadcasts',  my  should  begin  with 
a capital  letter;  3.  period  needed  after  music ; 
they  should  begin  with  a capital  letter. 

3.  A possible  key  for  the  story  A Rainy 
Day  Palin  Exercise  III:  1.  On  rainy  days  my 
brown  dog  Coco  plays  hide  and  seek  with  me 


and  my  friends;  2.  I tie  a handkerchief  over 
his  eyes  and  hold  him  by  the  collar  until  all  of 
the  children  have  hidden;  3.  When  they  call, 
“We  are  ready,”  I take  the  handkerchief  off 
Coco’s  eyes  and  say,  “Go  find  them,  Coco.” 

4.  As  he  finds  each  child,  he  barks  proudly 
and  runs  back  to  me;  5.  I’d  try  to  teach  him 
to  touch  the  base  if  I thought  he’d  learn 
it. 


unit  ten.  Giving  Directions,  Pages  213-237 


CHAPTER  TWENTY-EIGHT.  Giving  ClC2l  DifCCtiOElS,  Pages  2IJ—220 


1.  What  Are  Good  Directions, 
pages  215-216 

Purpose  of  the  lesson.  To  teach  the  pupil 
some  of  the  characteristics  of  good  directions 

Suggestions  for  teaching.  1.  Each  pupil 
should  make  a paper  cup. 

2.  It  may  be  well  for  the  class  to  make  one 
set  of  rules  for  making  something,  and  an- 
other set  of  rules  for  getting  to  a certain  place. 
The  lists  do  not  need  to  be  complete  or  perfect 
at  this  stage. 

3.  Each  pupil  should  make  the  paper  hat 
before  he  writes  the  directions  for  making  it. 

4.  Sample  directions  for  making  the  hat:  1. 
Use  a sheet  of  paper  that  is  a little  longer  than 
it  is  wide.  Turn  the  paper  so  that  one  of  the 
shorter  edges  is  nearest  you.  Think  of  that 
edge  as  the  bottom  edge.  2.  Now  fold  the 
paper  in  the  middle  so  that  the  bottom  edge 
is  placed  on  the  top  edge.  Keep  the  folded 
paper  in  this  position.  3.  Fold  the  left  edge 
over  on  the  right  edge  and  crease.  Open  the 
last  fold.  4.  Now  fold  the  lower  left  corner  to 
the  right  so  that  the  left  half  of  the  bottom 
fold  falls  along  the  center  crease.  5.  Then 
fold  the  lower  right  corner  to  the  left  so  that 
the  lower  half  of  the  fold  falls  along  the  center 
crease.  6.  Fold  one  of  the  top  edges  toward 
you  and  the  other  edge  away  from  you. 
Your  hat  is  now  ready  to  put  on. 

5.  If  pupils  have  trouble  writing  their  di- 
rections, it  may  be  well  for  the  class  to  make 


the  directions  together  for  the  teacher  to  write 
on  the  board.  They  could  be  made,  step  by 
step,  as  the  hat  is  made. 

i.  Telling  Enough  in 
Directions,  page  215 

Purpose  of  the  lesson.  To  teach  the  im- 
portance of  telling  each  important  step  in 
directions,  and  to  provide  practice  in  telling 
enough  in  directions 

Suggestions  for  teaching.  1.  From  the 
discussion  the  pupil  should  learn  that  he  must 
give  each  step  so  that  the  directions  will  be 
clear. 

2.  Sample  of  the  directions  to  be  written: 
Go  north  on  Cedar  Avenue  two  blocks  to 
Sixth  Street.  Go  east  on  Sixth  Street  two 
blocks  to  Kent  Avenue.  The  post  office  is  a 
stone  building  on  the  southeast  corner  of  the 
intersection  of  Sixth  Street  and  Kent  Avenue. 

3.  Telling  Things  in  the  Right 
Order,  pages  218-219 

Purpose  of  the  lesson.  To  teach  the  im- 
portance of  telling  things  in  directions  in  the 
order  in  which  they  should  be  done,  and  to 
provide  practice  in  telling  things  in  the  right 
order 

Suggestions  for  teaching.  1.  From  the  dis- 
cussion the  pupil  should  learn  that  in  giving 
directions,  one  must  tell  things  in  the  order  in 
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which  they  are  to  be  done  if  the  directions  are 
to  be  clear. 

2.  A sample  of  Bill’s  directions:  Go  south  on 
Oak  Street  two  blocks  to  Sixth  Avenue.  Go 
east  on  Sixth  Avenue  four  blocks  to  Main 
Street.  Then  go  two  blocks  south  on  Main 
Street  to  Eighth  Avenue.  The  hospital  is 
on  the  southwest  corner  of  the  intersection  of 
Eighth  Avenue  and  Main  Street. 

3.  Make  sure  that  each  pupil  understands 
why  any  mistake  he  made  in  writing  his  direc- 
tions is  a mistake  and  corrects  it. 

4.  Planning  Directions,  page  220 

Purpose  of  the  lesson.  To  help  the  pupil 


prepare  directions  for  making  things  or  for 
finding  a place 

5.  Using  What  You  Have 
Learned,  page  221 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  give  and  listen  to  directions  of 
their  own 

Suggestions  for  teaching.  1.  After  the 
directions  have  been  given,  the  class  should 
evaluate  them  in  the  light  of  the  rules  given 
in  bold  face  on  page  220. 

2.  The  Class  Book  of  Directions  can  be 
made  in  the  same  way  that  the  Class  Story 
Book  was  made. 


chapter  twenty-nine.  Speaking  Clearly  and  Correctly  in 
Giving  Directions,  Pages  221-228 


1.  Pronouncing  Words 
Correctly,  pages  221-222 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  pronouncing  important  words  cor- 
rectly 

Suggestions  for  teaching.  1.  Each  pupil 
should  have  a chance  to  read  aloud  one  or 
more  of  the  numbered  paragraphs. 

2.  Make  sure  that  each  pupil  corrects  any 
mistakes  he  made  in  his  sentences. 

2..  Using  a Dictionary, 
pages  225-224 

Purpose  of  the  lesson.  To  teach  the  pupil 
how  to  find  in  the  dictionary  the  pronuncia- 
tion of  a word,  and  to  provide  practice  in  that 
skill 

Suggestions  for  teaching.  1.  Give  ample 
time  for  pupils  to  read  and  digest  the  material 
given  under  To  read  and  think  over. 

2.  It  may  be  necessary  for  the  teacher  with 
the  class  to  find  the  pronunciation  of  two 
or  three  words  before  pupils  do  the  indi- 
vidual work  called  for  under  To  do  by  your- 
self. 


3.  Using  Words  Correctly, 
pages  224-225 

Purpose  of  the  lesson.  To  enable  the  pupil 
to  discover  whether  he  has  learned  to  use  cer- 
tain words  correctly 

Suggestions  for  teaching.  Key  for  the 
test:  1.  good;  2.  well;  3.  well;  4.  well;  5. 
well;  6.  torn;  7.  tore;  8.  torn;  9.  torn;  10. 
torn;  11.  worn;  12.  wore;  13.  worn;  14. 
worn;  15.  wore;  16.  may;  17.  may;  18.  may; 
19.  can;  20.  can;  21.  let;  22.  let;  23.  let; 
24.  let;  25.  leave;  26.  him;  27.  me;  28.  he; 
29.  I;  30.  him;  31.  me;  32.  he;  33.  I;  34. 
her;  35.  me;  36.  she;  37.  I;  38.  her;  39.  me; 
40.  ever;  41.  anything;  42.  any;  43.  ever; 
44.  anybody;  45.  anything;  46.  ever;  47. 
anything;  48.  anybody;  49.  any;  50.  any- 
body. 

4.  Words  That  Are  Suitable, 
pages  226-225 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  choosing  from  among  a group  of  words  a 
word  which  best  expresses  a given  meaning, 
and  to  increase  the  pupil’s  vocabulary 
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Suggestions  for  teaching,  i.  For  detailed 
suggestions,  see  Lesson  4,  Suggestions  for  teach- 
ingy  page  10  in  this  manual. 

2.  Teach  the  meaning  of  any  word  in  the 
list  which  your  pupils  do  not  know. 

3.  In  the  discussion  allow  plenty  of  time  for 
pupils  to  decide  which  words  are  correct  and 
why  the  others  are  not  suitable. 

4.  Key  for  the  blanks:  1.  happy  about;  2. 
certainly;  3.  easy  enough;  4.  generously;  5. 


moderate;  6.  enough;  7.  personal;  8.  fair; 
9.  reward;  10.  every  time. 

5.  Pronouncing  Important 
Words,  page  228 

Purpose  of  the  lesson.  To  provide  prac- 
tice in  pronouncing  important  words  correctly 
Suggestions  for  teaching.  Each  pupil 
should  have  a chance  to  read  some  of  the  para- 
graphs aloud. 


chapter  thirty.  Fun  with  PoetfV,  Pages  229-257 


1.  Using  Favorite  Poems, 
pages  229-251 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  listen  to  the  reading  of  and  to 
talk  together  about  favorite  poems 

Suggestions  for  teaching.  Keep  this  lesson 
as  informal  as  possible.  Give  pupils  time  to 
talk  back  and  forth  if  they  wish  about  each 
poem  after  it  is  read. 

•l.  Reading  Poems  Together, 
pages  231-234 

Purpose  of  the  lesson.  To  teach  pupils 
what  is  meant  by  choral  reading,  and  to  pro- 
vide opportunity  for  the  choral  reading  of 
poems 1 

Suggestions  for  teaching.  1.  Any  short 
poem  which  is  a favorite  of  the  class  may  be 
used  for  the  choral  reading. 

2.  Do  not  omit  the  section,  To  do  by  your- 
self. This  is  in  preparation  for  the  next  les- 
son. 

3,  Reading  Poems  Aloud,  page  254 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  read  and  listen  to  poems 

Suggestions  for  teaching.  Keep  this  lesson 


informal.  Give  pupils  opportunity  to  talk 
back  and  forth  about  each  poem  after  it  is 
read. 

4 Writing  a Poem  of  Your 
Own,  pages  254-256 

Purpose  of  the  lesson.  To  provide  aid  and 
opportunity  for  the  pupil  to  write  a nonsense 
verse  of  his  own 

Suggestions  for  teaching.  Before  each 
pupil  begins  to  write  his  verse,  it  may  be  well 
for  the  class  to  build  the  beginnings  of  verses 
like  those  given  in  the  text.  These  beginnings 
and  those  in  the  text  may  or  may  not  be  used 
by  any  pupil  in  making  his  verse. 

5.  Using  What  You  Have 
Learned,  pages  256-257 

Purpose  of  the  lesson.  To  give  pupils  op- 
portunity to  read  and  listen  to  their  own 
verses 

Suggestions  for  teaching.  1.  Keep  this 
lesson  informal.  Give  pupils  opportunity  to 
talk  back  and  forth  if  they  wish  about  any 
verse  after  it  is  read. 

2.  The  Class  Poetry  Book  can  be  made  in 
the  same  way  as  the  Class  Story  Book  was 
made. 

books  on  choral  speaking. 
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Professional  Books  on  the  Language  Arts 


General 

1.  McKee,  Paul,  Language  in  the  Elementary 
School , Revised  edition.  Houghton  Mifflin 
Co.,  Boston,  1939. 

2.  National  Association  of  Elementary  School 
Principals,  Eighteenth  Yearbook,  Language 
Arts  in  the  Elementary  School.  National  Ed- 
ucation Association,  Washington,  D.C.,  1941. 

3.  National  Council  of  Teachers  of  English, 
An  Experience  Curriculum  in  English.  D. 
Appleton-Century  Co.,  New  York,  1935. 

Choral  Speaking 

1.  Abney,  Louise,  and  Rowe,  Grace,  Choral 
Speaking  Arrangements  for  the  Lower  Grades . 
Expression  Co.,  Boston,  1937. 

2.  Rasmussen,  Carrie,  Choral  Speaking  for 
Speech  Improvement.  Expression  Co.,  Boston, 
*939- 


Creative  Expression 

1.  Ferebee,  June,  and  others,  They  All  Want  to 
Write.  Bobbs-Merrill  Co.,  Indianapolis,  Ind., 
J939* 

2.  Mearns,  Hughes,  Creative  Youth.  Double- 
day, Doran  & Co.,  Garden  City,  N.Y.,  1925. 

3.  Progressive  Education  Association,  New 
York,  Creative  Expression , ed.  by  Gertrude 
Hartman  and  Ann  Shumaker.  E.  M.  Hale  & 
Co.,  Milwaukee,  1939. 

Corrective  Speech 

1.  Abney,  Louise,  and  Miniace,  Dorothy,  This 
Way  to  Better  Speech.  World  Book  Co., 
Yonkers,  New  York,  1940. 

2.  Dodd,  Celeste,  and  Seabury,  Hugh  F.,  Our 
Speech.  Steck  Co.,  Austin,  Texas,  1940. 

3.  Yon  Riper,  Charles,  Speech  Correction. 
Prentice-Hall,  Inc.,  New  York,  1939. 


Date  Due 


SSA3  2? 

5 RETURN 

u\tm 

jhrtsrtra 

l$PR  - 1 

RETURN 

OECl  f 

1 s?fT!!PN 

j 

I’M  2 8 

! 

ate . 

i RETURN 

jiji  5 

RETURN 

4© 


